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I'naBa nbpBa
OO0 MoJI0KeHus

Pa3zgen 1

Y. 1. (1) Hacrosimuure BbTpEIIHY ITpaBuIia 32 00MeHa Ha JOKYMEHTH 110 €JIEKTPOHEH ITbT U IOKYMEHTHU
Ha XapTUEH HOCUTEJ B 00IMHA AHTOHOBO, HApUYAHU I10-]10JTy 33 KPaTKOCT ,,[IpaBuiIaTa”, ypexaar:

1. opraHuzanusATa W TEXHOJOTWATA HAa HH(POPMAIMOHHO-IEIOBOJAHATA JEHHOCT B OOIIWHA
AHTOHOBO, KaTO CHBKYIHOCT OT JCHHOCTH IO TpHUEMaHe, paslpeleicHHe U MpelaBaHe Ha
JOKYMEHTH; PETHCTPALIHMsI ¥ KOHTPOJI 110 CIIa3BaHE Ha CPOKOBETE; TEKYIIO U ApXHUBHO 3ara3BaHe
Ha nqokymeHTute B AUC no ui. 2, an. 1;

2. OpraHu3anusaTa U TEXHOJOTHATA Ha Ch3J]aBAaHETO, ChIVIACYBAHETO, IMOAIMCBAHETO M OOMEHA Ha

JOKYMEHTHUTE, KOUTO III€ CE MU3TOTBAT/IIONy4aBaT HA XapTHECH HOCHUTET,

IpaBUIIaTa 3a paboTa ¢ CICKTPOHHH JOKYMEHTH;

4. CcbXpaHCHHE HA CJICKTPOHHHUTE U HAa XapTHCH HOCUTEII JIOKYMEHTH, Ch3/1aJICHU OT JICHHOCTTA Ha
0OIIMHATA;

5. KOHTpoOJIa 1O CIa3BaHe Ha CPOKOBETE 33 M3ITBIIHEHHE Ha BH3JIOKEHUTE 3a/1a4H.
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(2) Heitnoctute mo ai. 1 ca perjaMeHTHPAaHH B ChOTBETCTBHE ¢ AJMHHHCTPATHBHONPOLECYATHHUS
kozekc (AIIK), 3akona 3a enextponHoto ynpasienue (3EY), Hapenbara 3a oOMeHa Ha TOKyMEHTH B
anvuauctpanusara (HOA), Hapenbara 3a o0mmre M3UCKBaHUS KbM HH(POPMAITMOHHUTE CHCTEMH,
peructpute u enekTpoHHute aamuHuctpatuBHu yciayru (HOUHMCPEAY), 3akona 3a eneKTpoOHHUS
JOKYMEHT U eneKkTpoHHuTe ynocroBeputennu ycnyru (BEAEVYY), 3akona 3a Haunonanuus apxuBex
¢donn (BHAD), MeroanueckuTe yKa3aHus 32 BbBEXK/IaHE Ha U310 €NIEKTPOHEH BBTPEIICH 000pOT Ha
JOKYMEHTH TPU U3MBIHEHUETO HAa BCUYKU aJMUHUCTPATHUBHU MPOLEAYPH B aJAMHUHUCTPALMUTE Ha
OpraHUTE Ha W3MbJIHUTEIHATA BJIACT, YTBBPJACHU OT MUHUCTHPA Ha EJIEKTPOHHOTO YIIPaBJICHUE U
[Ipunosxenne 1 kbM HaCTOSALIUTE MPABUIIA.

(3) I[OKYMGHTI/I, CbAbpiKaIlllH JIMYHU JaHHU, C€ ChbXPaHABAT B CbOTBETCTBUC C U3MCKBAHUATA HA 3akoHa
3a 3aluyTa Ha JJAYHUTC AdaHHHU, BBTPCIIHUTC IOJIMTHKHU 3a 3allliTa Ha JAHHHUTC W CPOKOBCTC 3a
MHWHHMAJIHO HCO6XOI[I/IMO CbXpaHCHHUC.

Un. 2. (1) Perucrpanusara Ha AOKYMEHTH C€ HM3BBbpLIBAa B O(QHUIMAIECH €NEKTPOHEH IOKYMEHTEH
PETUCTBp - UHTETPUPAH B U3MOJ3BaHaTa AMUHUCTpaTBHA HHPopManroHnHa cucrema (AUC).

(2) AUC ympansiBa 1ieust JOKYMEHTOOOOPOT MpEeMHHABAII mpe3 ,,[[eHThpa 3a aAMHUHUCTPATHBHO
obocnyxBane" (IIAO) na OOmwuHa AHTOHOBO M T'O HAacouBa KbM OTTOBOPHHUTE H3ITBIHUTEIH B
OOIIMHCKATa aIMUHUCTPAIIUS.

(3) HdenoBoxmnara neitnoct ¢ AVIC ce u3BBPINBA OT CIYKHTEIA B TUPEKIMS ,,ATMHUHUCTPATHBHO-
MpaBHO W HMHQPOPMAIMOHHO OOCHTy)XBaHe" W/WIM CIYXUTEIH B ILEHTbpPa 3a aJIMHHUCTPATUBHO
o0ciTykBaHE MMAIX KOMIETSHIINH U 33IbJDKEHUS, ChITIACHO 3a0BE]] Ha KMETa Ha OOIIMHATA W/WIH
JUTBKHOCTHATA XapaKTEePUCTHKA, BbB BPb3Ka C JEJIOBOTHOTO 00CITyKBaHE U paboTaTa ¢ KypUEpCKH U
MOIIEHCKH CITYXKOU.

(4) JIunata o aj. 3 ca CbC CISTHUTE MECTOHAX OXK/ICHHUS
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Ui 3. (1) Peructpupanero Ha BXOASIIH JOKYMEHTH, Ch3/1aBaHETO HA COOCTBEHH JJOKYMEHTH, TIXHOTO
CbIIaCyBaH€ H IMOAINHMCBAHC, PEruUCTpaluiaTa Ha MU3XOAAIIHA OOKYMCHT H 06M€Ha C Ipyru
aJIMMHUCTpPAIIMH C€ U3BBPILBAT MOCPEACTBOM AJMUHUCTPATUBHA HH(POPMAIIMOHHA CHCTEMa IO 4. 2,
an. 1 oT HacTosAIUTE IpaBUIIA.

(2) Hoctbbt 1o AVC 1o 4. 2, an. 1, MHTErpUTETHT U aBTOPCTBOTO HA OOMEHSIHUTE 10 €J1EKTPOHEH
BT JIOKYMEHTH OT 0OLIIMHa AHTOHOBO C€ U3BBPLIBAT U YCTAHOBSABAT Upe3 KBAIU(UIMPAH €JIEKTPOHEH
noanuc (KEIT) npu cnia3Bane Ha AeiicTBaIlOTO 3aKOHOAATEIICTBO.

(3) [Ipu HamyckaHe Ha PaOOTHOTO CH MSICTO B Kpasi Ha pabOTHHMS JICH WIIK 110 BpEME Ha OTCHCTBHE OT
paboTa [UIBXKHOCTHUTE JIMLA B AJAMMHUCTpPALMMTE CJIE€[BA Ja Ma3AT U CbXPaHABAT OTIEJIHO OT
IIEPCOHAJIHUS CH KOMITIOTBD IIPEAOCTABEHUTE UM yaocToBepenus 3a KEIL

(4) C AUC 1o 4. 2, ain. 1 ca uHTErpUpanu enekTponHa moiia, Crucremara 3a ¢IEKTPOHCH OOMEH Ha
cpobmenus (CEOC) u Cucremata 3a curypHo enekrponHo BpbpuBane (CCEB).

Y. 4. (1) AokymeHTo000pOTa B OOIIMHA AHTOHOBO, BXOJSIIATa U M3XOsIIaTa HHOOpMALHSI KbM U
OT JUPEKUUUTE/OTIAENNUTE/3BEHaTa C€ OCBIUIECTBSBA 4pe3 AIMUHUCTPATUBHO-HUH(OPMAIOHHA
cuctemMa o wi. 2, ain. 1 - ,, AkcTbp-/lenoBoacTBo”, Hapuuana mo-Hararbk Hakpatko AWUC. AUC
OCUTYpsiBa MOAIBPKAHETO U 00paboTKaTa Ha JAHHHUTE 3a 00OpPOTA HA EJIEKTPOHHU ITOKYMEHTH M
JOKYMEHTHU Ha XapTHUEH HOCHUTEN IPHU NPEJOCTABIHETO HA aAMUHUCTPATUBHU YCIYTH, U3IIbIHEHUETO
Ha aJMHMHHUCTPATHBHH TMpPOLEIYypH, KAKTO M paboTHUTE mporecu B obOmuHarta. [Ipomecure mo
PErUCTPUPAHETO U JIBJKEHUETO Ha JIOKYMEHTH, IIOCTaBIHETO M OTYHUTAHETO Ha 3aJayuTe U
ChIJIaCYBaHETO Ha JOKYMEHTH, U3IpAlllaHeTO Ha CHOOIIEHUS MEXIY CIYKUTEIUTEe U KbM IPYTH
aaiMMHHCTpanuu ce aBTomarusupar upe3 AWC, kato ce oOxBama Henus >KU3HEH IUKBJI Ha
JIOKYMEHTHTE.

ANC nopnbpika ciieqHUTe OCHOBHH (DYHKIIMOHAIHOCTH:

1. Cxema Ha cbXpaHeHHE Ha JOKYMEHTUTE M 3allUC B €JIIEKTPOHEH BUJ Ha JaHHUTE 3a
€JIEKTPOHHUTE JOKYMEHTH U JOKYMEHTUTE Ha XapTUEH HOCUTEN U TAXHOTO JBUKCHHE.

2. Cp3maBaHe Ha CKaHMpPAHW W300paXEHUS HA JOKYMEHTHTE HAa XapTHEH HOCUTENT |
CbXpaHsABaHETO UM B 06a3a JaHHHU.

3. UsrorBsHe Ha CIIpaBKH 32 PErHCTPUPAHUTE JOKYMEHTH, ITOCTABEHUTE W W3ITBIIHEHH 3aJ1a4H,
MIPUKJIFOYEHNUTE NPENUCKU U APYTHU CIPABKH 110 3aJa/IcHN TapaMeTpH.

4. Tlonnucsane Ha nokyMmeHTu U 3aaauu ¢ KEII, He3aBucumo oT ¢opmara Ha €IeKTPOHHUS
JOKYMEHT, B TOBA YHCJIO IPYIIOBO MOANNCBAHE HA IOKYMEHTH.

5. CucrtemeH >KypHajl ¢ JaHHU 33 U3BBPIIEHU JCHCTBUS OT MOTPEOUTENsT U IPOMEHU HAa HUBO

I10JIE, C BB3MOYKHOCT 3a CIIPaBKHU B XKypHaJa.

Kontpos Ha gocThia 10 AEMHOCTUTE HA CUCTEMATA, 10 OOEKTUTE Y HUBOTO Ha KiIacu(HUKaIus.

7. Wuterpauus c enekTpoHHa noma, Cucremara 3a eekTpoHeH ooMeH Ha chobmenus (CEOC) u
Cucremara 3a curypso enekrponHo BpbuBane (CCEB).
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(2) JIumata no wi. 2, an. 3 ce WACHTUDUIMPAT Ype3 MPOYNTaHEe HA YHUKAICH HICHTHU(UKATOP OT
ynocroepenue 3a KEII mpu BnucBane, 3anMuyaBaHe, M3BIMYAHE, NPENOCTABSIHE U U3IIpalllaHe Ha
JAaHHU OT PETrUCThbp, KOraTo JOCTHIIBAT CHCTEMaTa 3a €JIEKTPOHEH JOKyMEHTOOOOpOT, B T.4. MpH
OCBUIECTBSIBAHE HA JEHHOCTUTE MO Bb3JIaraHe, U3I'bJIIHEHUE, ChIVIACYBaHE U OTUMTAHE HA 3a/1a4H.



(3) Ilpu ochuiecTBsIBaHE Ha ACHHOCTHUTE IO BbH3JaraHe, ChIJlaCyBaHEe M OTYMTAHE Ha 3aJadyl Ce
n3nons3ea KEII 3a ynocroBepsiBaHe Ha HHTEIPUTET U aBTOPCTBO Ha HarpaBeHUTe B AVC enexTpoHHU
U3SIBJICHUS.

(4) AUC nognbprka 1 OCUTypsiBa CbXPAaHEHUETO Ha IPUETUTE U Ch3JABAHUTE €JIEKTPOHHU IOKYMEHTH
mo an. 1 3a cpok He mo-mManbk OT 20 roAMHM IO HA4YWH, MO3BOJIABALL BB3IPOU3BEXKIAHE Ha
JIOKyMeHTuTe Oe3 3aryba Ha JlaHHH, BKJIIOYMTEIHO IO pena Ha 4. 42 or Hapenbarta 3a obuute

W3HUCKBAaHUS KbM HH(DOPMALMOHHUTE CUCTEMH, PETHUCTPUTE M EICKTPOHHHUTE aJMHHHUCTPATHBHH
ycnyru (HOUUCPEAY).

(5) Cp3naBaHeTo Ha €NEKTPOHHU JOKYMEHTH B aJIMHHHCTPAIMATA CE OCUTYPsIBA Ype3 MHTErpanus Ha
BBHIIHU Tporpamuu npuioxenus (Open Document Text, Microsoft Word, Excel u np.), xouro
HoJbpKaT U30paHuTe OT oOmMHa AHTOHOBO (hailyioBH GopMaTH, a JBIKCHUETO HA eJEeKTPOHHHUTE
JOKYMEHTH ce ocUrypsiBa cbc cpeacrsara Ha AUC.

(6) Bcuuku naHHUM 3a €EKTPOHHM JOKYMEHTH U JIOKYMEHTH Ha XapTHEH HOCUTEI ce MOAIbpXKaT B
ANC B perucrpaunonHo-konTpoiHa kapra (PKK), B kosito ce cpabpxar u (ailjoBere Ha
JOKYMEHTUTE.

(7) Beexu nokyment B AUC ce BKJIIOYBA B MPEMUCKA.
(8) Ilpenuckara ce chCTOU OT TPH pazjiena:

1. odunmanen - pa3ien Ha MpenucKa, B KOMTO ca KJIacUpaHu:

a) TOKYMEHTHTE, IPUETU OT aJIMUHUCTPAIIUATA;

0) HMOKyMEHTHTE, U3[aJeHH OT KOMIETEHTHOTO JIMIIE WIIM CH3/IaJICHU B aJIMUHHCTPALUATA ChC
3aBBPIIEH IUKBJ Ha 00paboTKa;

B) MMOTBBPIKJICHUETO 32 IPUEMaHe Ha 3asBJICHUETO U ChOOIIEHUE 32 HEPEAOBHOCT M HEITBJIHOTA HA
HCKAHETO 3a PEeJ0CTaBsIHE HAa aIMUHUCTPATUBHA yCIIyra C YKa3aHHUs U CPOK 32 OTCTPAHSIBAHETO
UM

2. BBTpElIEH - pa3fed Ha IMpenucka, B KOMTO ca KiIacHUpaHW JOKYMEHTH, Ch3/aJeHU B
aJIMAHUCTpAIMsITa, HO C BCE OIIE HE3aBBPIICH IHUKBI Ha 00pabOTKa, MOMOIIHU W JPYTH
JIOKYMEHTH, MMalll1 OTHOILIEHHE KbM TeMaTHKaTa Ha MPeNnucKara;

3. KOHTPOJIEH - pa3zesl Ha MPEMUCKa, B KOWTO ca KIIACUPAaHU caMO TJOKYMEHTH, KOUTO ca U3BaJICHU
Hopajiy Tpelka Win Apyra NpuyuHa oT OQUIMATHUS Pa3Jie.

Un. 5. JlenoBonHaTa AEWHOCT BKJIIOYBAa NpUEMaHe, IbpBOHaualHa 00paboTKa, pas3npesesieHue,
perucTpanyss U KOHTPOJI Ha JOKYMEHTH, BPBIIAHE HA PErMCTPALMOHEH HOMEpP Ha I0JaTels,
IIPEJOCTaBsiHE Ha CIIpaBOYHA MHGOPMAalLUs M TEKYLI0 CbXpaHeHHe. Perucrpanusara ce U3BbplIBa Ha
npuHIMIA Ha kaproreyHaTa peructpauus yupe3 PKK B AUC, He3aBucMMO OT BHJa Ha HOCHUTEINS
(ETIEeKTPOHEH WJIM XapTHUEH).

1. mpuemane, mbpBOHauadHa  o00paboTKa,  pasmpeneieHHe Ha  JOKYMEHTUTE  3a
pe3oMpaHe/TIOCTaBsIHE Ha 3a/1a4a U IpelaBaHe;

perucTpanusi ¥ KOHTPOJ MO Cla3BaHEe Ha CPOKOBETE;

BpBINaHE Ha PETHCTPAIIIOHEH HOMEp Ha IOAaTelIs;

npeaBaHe Ha JIOKYMEHTH, KOUTO He TOJIeKaT Ha PETUCTPUPAHE;

MIPEIOCTaBsHE HA CIPaBOYHA WH()OPMAIIHS BHB BPB3Ka ChC ChIABPIKAHUETO, PETUCTPUPAHETO H
JBUKEHHETO Ha TOKYMEHTHUTE;

TEKYIIO ChXpaHsIBaHE HA JOKYMCHTH.
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Un. 6. Kaproreynara peructpaids Ha JOKYMEHTHTE c€ H3BBpIIBA eleKkTpoHHO upe3 ANC
nocpeacTsoM Perucrpanuonno kourpoanu kaptu (PKK).

Y. 7. (1) Beeku peructpupas JOKYMEHT OJIy4aBa PETUCTPALlMOHEH MHAEKC ChIVIACHO Wil 28, ai. 1
ot Hapenbara 3a oOMeHa Ha mokymeHTH B aamunuctpamnusata (HOIA).

(2) PKK Ha nokymeHTa ChIbpika HHGOpMAIIHS 3.

KOPECIOHJICHT - UME U aJIPEC;

TUI U BUJ HA IOKyMEHTA;

uHpOpMaNK 32 U3TOTBIIUS U MOIIHCAIHS JOKYMEHTA;
PErucTpaliOHEH HHAEKC Ha KOPECIIOHICHTA;

KpaTKO OIMCAaHUE HA ChABPKAHUETO HA JJOKYMEHTA;

uMme U paMuiIns Ha JUIb)KHOCTHOTO JIUIIE, U3BBPLIMIIO PETUCTPUPAHETO;
npukadeH (aiia cbC ChABPKAHUETO HA IOKYMEHTA.

NookrwnpE

Y. 8. Perucrpanusta Ha JOKYMEHTH BKJIIOYBA!

1. cov3naBane Ha PKK 3a nokymenrta B AUC;
2. TOCTaBsiHE HAa PETHCTPAIMOHEH MeyaT Ha BXOASIIUTE TOKYMEHTH, HA XapTHEH HOCHUTET;
3. permcTpanroHEH UHICKC Ha JOKYMEHTA M JlaTa Ha PETUCTPAIINS,

Un. 9. He moanexxaT Ha perucTpupaHe CIEIHUTE BXOJSAINM M U3XOIAIM JOKYMEHTH M MHCMEHH
MaTepuau:

MEPUOINYHH TIeYaTHU U3aHus (BECTHUIIM, CTIUCAHUSI, OIOJIETUHU U Jp.);

JIMYHA KOPECIIOHICHIINS, TTPaTKU ¢ Haanuc ,,JInaHo";

YECTUTKHU, MO3/IpaBICHUs, TOKAaHHU, aUIIU U CHOOIICHUS;

3IpaBHU IOKYMEHTH;

(DMHAHCOBO-CYETOBOJHM M  CTAaTUCTUYECKH  JIOKYMEHTH  (perucTtpupar ce  camMo
CHIIPOBOJIUTEIIHUTE TICMa, C KOUTO Ca U3MPATEHN);

W3BECTHS 32 IOCTABAHE HAa TOKYMEHTH (0OpaTHU pa3MUCKU U Jp.).

agkrownE

o

Paznen I1 Undopmanuonnu odextu B AUC

Un. 10. AUIC noaabpka ChbBKYITHOCT OT CBbP3aHU JJaHHU - HH()OPMAITMOHHN 00EKTH, BbPXY KOUTO
KaTo HEJIeIMMH €JUHUIIM ca IPUIIOKUMHU (YHKIMH 110 Ch3aBaHe, YHUI0KaBaHe, YIIpaBJIeHNUE Ha
JOCTBIIA ¥ IPYTU (PYHKLUU.

Paznea 111 KinacudgukannmoHHn cXeMH 1 HOMEHKJIATYPH

Un. 11. (1) KnacudukanmonHa cxema € cxema Ha OpraHH3aldsITa Ha MaCUBUTE OT JOKYMEHTH U Ha
noctbna 1o Tax B AVC Ha obmuHara.

(2) KmerpT Ha oOmMHATAa BB3jara ChC 3alOBE]l HA CIY)XKHTENI Ja OpraHu3upa Ch3JIaBaHETO U
MoAIpBHKKaTa Ha BUI0BE Kiacupukannonuu cxemu B AVC.

Y. 12. Oncanne Ha JOCThIA J0 JaHHUTE, Toabpxkanu B AVIC, ce u3rpax/ia u moaIbpika B OTJICITHO
MIPUJIOKEHNE KbM BHTPEIIHUTE MPaBUia Ha OOIIMHATA, KBJIETO ce JeUHUpPa OOII PEKUM 32 JOCTHI



no uHpopmannonuute odekt B AVC mocpeacTBoM J0CThIIA 0 ChOTBETHUTE KIaCH(UKAIIMOHHU
CXEMH.

Paszpnen IV BenomcrBeHH HOMEHKIATYpPH

UYn. 13. (1) BenomcTBeHaTa HOMEHKIIATypa Ha BHJIOBETE JOKYMEHTH CE MOJIbp)Ka ChC CpPeCTBaTa Ha
AUC.

(2) 3a Bceku eneMEHT Ha HOMEHKJIATypaTa ce MOAAbPKaT CICIHUTE JaHHU:

YHHUKAQJICH PETUCTPOB UACHTH(PHUKATOP HA BUJI JOKYMEHT;

HAaUMEHOBAHME Ha BUJ JIOKYMEHT;

MOSICHCHHUE Ha BUJ IOKYMEHT;

Ha4yuH Ha 00paboTKa;

OBJIACTEHO JIUIIE;

apXUBHA CTOMHOCT;

KiIacuuKanus BHB BEAOMCTBEHAaTa HOMEHKJIATypa Ha CXEMHUTE 3a CBXpPAaHCHHE Ha
JOKYMCHTUTE;

VHUKAJICH PETUCTPOB UACHTH(PUKATOP HA MPUIIOKCHHUE 32 BU3yaTH3aIs;

9. oOpa3ern 3a BUJI JOKYMEHT.

NookrwnpE
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Un. 14. BemomcTBeHaTa HOMEHKJATypa Ha €TalmM OT YCIYrH U IpPOLEIypH c€ HOJAbpKa ChC
cpeactBata Ha AMC c naHHu cbrylacHO W3MCKBaHuUsATa Ha 4i. 55 or Hapenbata 3a oOmeHna Ha
JOKYMEHTHU B aIMUHHUCTPALUATA.

Ui 15. BenoMmcTBeHaTa HOMEHKIJIATYpa HA YCIYTUTE U MPOLEAYPUTE CE TOIBPKa ChC CPEIICTBATA HA
AUC ¢ nmanHu cbriacHO W3MCKBaHHMATa Ha wi. 58 or Hapenbara 3a oOMeHa HAa JOKyMEHTH B
aAMUHUCTpAITUATA.

Un. 16. BegoMcTBeHa HOMEHKIIATYpa Ha CXEMHTE 3a ChXPAaHCHHWE Ha JOKYMEHTHTE CE€ HM3TOTBS U
MOAIBPIKA 32 TOKYMEHTH Ha XapTHEH HOCHTEJ, MOJIyYeHH B OOIIMHATA, CHIVIACHO M3UCKBAHUATA HA
1. 60-64 ot Hapenbara 3a oOMeHa Ha JOKYMEHTH B aJIMHHUCTpAIIHITA.

Paznen V Cbp3naBaHe U ABHKeHHE HA €JIEKTPOHHHU TOKYMEHTH
Un. 17. OOmM M3KMCKBaHUS 3a €JIEKTPOHHU JOKYMEHTH.
(1) HoBuTe 1OKyMEHTH C€ ChCTaBSAT CaMO KaTo €JIEKTPOHHU JOKyMeHTH. M3mon3Bar ce cranaapTHU
ONmaHKW 3a MUCMa, 3alOBEIH, JOKJIAIW/IOKIAJHU 3allUCKH U JIPYTH JIOKYMEHTH, YTBBPICHH C

HAaCTOAIIUTEC TIIpaBHJIa W OTTOBapslnd Ha HpaBI/maTa 34 HWHCTUTYHHOHAJIHA HWIACHTUYHOCT (
https://identity.egov.bg ).

(2) EnekTpoHHUTE JOKYMEHTH C€ Cbh3/aBaT, 00pabOTBAT M IMPENOCTaBAT JAaHHU B CHOTBETCTBHUE C
dbopManu3upaHuTe OMNMCAHUS, BIHMCAHU B PETUCTbpa Ha HHPOPMALIMOHHUTE  OOEKTH.
AJMUHUCTpanMsITa Ch37aBa, 00paboTBa U MPEJOCTaBs JaHHU B CHOTBETCTBUE C (hOPMATU3UPAHUTE
onucaHus 3a yHUGUUIMpPaHU JaHHU KaTo umeHa, aapecu, EI'H, JIHY, EVMK u apyru, onpenenenu ot
MUHHUCTBPA Ha €JIEKTPOHHOTO YIIPaBJICHUE.

(3) 3a cp3maBaHMTE KATO €IEKTPOHHU TEKCTOBH JJOKYMEHTH, €IEKTPOHHHU TaOJIHIHU U MTPE3CHTAMOHHH
JOKYMEHTH € MPENOPBUYUTENIHO J]a C€ U3IO0I3BaT clIeHUTE (POpMaTH:


https://identity.egov.bg/

a) PDF, PDF/A (Portable Document Format — [Ipenocum dopmar 3a JOKyMEHTH ),
6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TexcToBU NOKYMEHTH, Tabmumu U npe3enTtanuu ce nm3noissa ISO/IEC 26300 - OASIS Open
Document Format for Office Application, ocBeH Ipu TEXHOJIOTUYHA HEOOXOIUMOCT OT JIpyT hopmar.

(5) [IBmwkeHrETO HA JOKYMEHTH IPH ChIIacyBaHe u moamnucBane ce orpasssa B AMC ¢ KEII.
Pa3znen VI Perucrpanus Ha nokymentu B AUC

Yn. 18. (1) Perucrpanmsara Ha JOKYMEHTH B OOIIMHATA CE€ HM3BHPINBA B O(HIHMAIEH JIOKYMEHTCH
perucTup, noaabpxat B cectaBa Ha AVC.

(2) OpunuanHuAT JOKYMEHTEH PErucThp C€ MOAIBbPKA OT YITBIHOMOIIEHU OT KMETa Ha OOIIMHATa
JIUna.

Ui 19. 3a Bceku peructpupan qokymeHT B AVIC ce BucBar:

1. Bpeme Ha BIKCBaHE - aBTOMaTUYHO I'€HEPUPAHU JAHHU 33 BPEME Ha U3BBPLICHO BIMCBAHE B
PETUCTBPA;

2. W3BBPIIWI BIMCBAHETO - aBTOMAaTHYHO T€HEPUPAHU JAHHU 32 IME M CHCTEMEH HIICHTU(DUKATOP
Ha CIIy’KUTEI,

3. YHHKaJIeH PETUCTPOB HOMEP Ha JIOKYMEHT;

4. naTa Ha MOJIydaBaHE UJIM MTOJANUCBAHE Ha JOKYMEHT;

5. yHHKaJeH perucTpoB HACHTU()UKATOP 1 HANMEHOBAHHE HA BU/Ia HA PETUCTPUPAHUS TOKYMEHT.

Y. 20. I/I3B’LpI_HCHO BIucBaHe mo wi. 19 He MMOJJICKHU Ha 3aJIM9aBaHC WK ITPpOMAHA C U3KIIFOUCHHUC Ha
CJIY4auTEC Ha IMOIMpaBsAHC HAa I'PCIIKAa HA aIMUHUCTpalUATA.

Ui 21. (1) ABMKEeHUETO W MOIMUCBAHETO HAa U3TOTBEHUTE JOKYMEHTH CE€ OCUTYpPsiBa ChC CPE/ICTBATA
Ha AUC.

(2) UzroTrBeHuTe €IEKTPOHHU JOKYMEHTH C€ MOJMUCBAT OT ChOTBETHOTO JIMIIE, MIEHTU()ULIUPAHO B
AMNC cbe choTBETHATA JUTBKHOCT, CTPYKTYPHO 3BEHO, UME U (haMuius, 3a ,,I3rorsuin" u ce cbriacyBat
OT JPYTH JIMIA - CIY>)KUTEJN MPH HEOOXOJUMOCT, KaKTO U OT PbKOBOJUTEINTE HA CTPYKTYPHHU 3BEHA
CBIJIACHO IIOCTaBEHA PE3OJIIOLMS WM IO pel, ONPEIEIeH OT WHULMUPAIUSA OaJeH JOKYMEHT
CIly’)KMTE. AJMHUHHCTpanusTa Ch3JlaBa M MPENOCTaBsl JaHHU B CHOTBETCTBUE C (hOpMaIU3UpaHU
onucaHus 3a uMeHa, agpecu, EI'H, EUK u np.

(3) C’bl".]'IaCy'BaHeTO Ha JOKYMCHT € (1)OpMa Ha U3pa3siBaHC Ha CTAHOBUIIC 3a ChITIACUC UJIU HECCHIIJIACUC
C HCTOBOTO CbABPIKaHUC.

(4) Tlpu BeBexaane B AVC Ha cTaHOBHIIIE 110 ajl. 3 33IbJDKUTEITHO CE€ PETUCTPHUPAT BPEME U aBTOPCTBO
Ha BbBEXJIaHETO cbe cpeacTBara Ha AUC.

(5) Bcuuku craHoBuIa 1o JOKYMEHT ce oTpassBaT B omucanuero My B AUC u ca BamuaHu 10
OTHOIIIEHUE Ha HETOBOTO ChABPKAHUE, AKO €A PETUCTPUPAHU C J1aTa, KOSTO € MO-KbCHA OT Jarara Ha
MOCJeIHaTa MPOMSIHA Ha ChIBPKAHUETO MY.



(6) Hecpriacue cbe ChaBbPIKAHUETO HA JOKYMEHT, KOETO BPBIIA MPOIEaypaTa o Heropara 00padoTka
Ha MO-paHEeH eTall, Ce 0Tpa3siBa B OIMMCAHUETO MY Che cpeacTBaTa Ha AVIC.

(7) Cnen mpoMsiHa B ChABPKAHUETO HA 00PabOTBaH JOKYMEHT, IO KOWTO Ca HAlPaBeHHW CTAHOBHIIA,
Ce CUMTa, Y€ Te3H CTAHOBUINA HE CE OTHACAT KbM IOCIIE/IHATA PEIaKIIUs Ha JJOKYMCHTA.

(8) CranoBwuInara 1mo BCHYKU PEAAKIIMM HA JOKyMEHTa ce chxpansaBar B AVC.
(9) HeticTBusiTa 0 M3rOTBSIHE U ChIJIACYyBaHE Ha BCEKU AOKYMEHT ce ynoctosepsiBar ¢ KEII B AUC.
Paznea VII UnenTudukanus Ha JIbKHOCTHH JIMIA M €JIEKTPOHHO IOANMCBAaHe

Un. 22. 3a npaBUIIHOTO MPOTHYAHE HA IEHHOCTTA IO JOKYMEHTOO0O0POTA - €IIEKTPOHEH U XapTUEH, Ce
npujaraT CJIeIHUTE U3NCKBAHUS:

1. Ilpu BnucBaHe, 3aJIMYaBaHe, U3BJIMYAHE, [IPEIOCTABSIHE U M3IPAIIAHE HA JJAHHU OT PErHCTHP
JUI'b)KHOCTHUTE JIMIA, KOMUTO H3BBPIIBAT IIOCOYCHHUTE IEMHOCTH, c€ HJIEHTH(ULUpAT dYpe3
MpOYNTAaHE HA YHUKAJCH WIACHTH(PHKATOP OT YAOCTOBEpEHHE 3a KBATU(UIUpPAH EJICKTPOHEH
IIOAIINC.

2. Ilpu ocblllecTBsABaHE HA JEWHOCTHUTE MO BbH3JIaraHe, ChIVIACYBAaHE M OTUMTAHE HA 3a/laydl Cce
M3M0J13Ba KBATU(UIIMPAH €JIEKTPOHEH MOIHKC 32 YI0CTOBEPSIBAaHE HA MHTETPUTET U aBTOPCTBO Ha
HanpaseHute B AVIC eIeKTpoHHU U3SBICHUS.

I'naBa BTOpa
Crnenu(uyHu BbTPELIHU ONEPAIUM C JOKYMEHTH

Pa3nen | U3naBaHe Ha XapTHEHO KoOIHe OT eJIEKTPOHEH T0KYMEHT

Y. 23. (1) [Ipu HanpaBeHO W3PUYHO MCKaHE OT CTpaHa Ha MoJiyyaTess 3a U3/jaBaHe Ha eJIEKTPOHHHUS
JOKYMEHT Ha XapTHUEH HOCHUTEN, TOM Moke Aa ObJie U3Ja/leH KaTo 3aBEpeHO KOMUE Ha €JIEKTPOHHHUS
OpHUTruHal, KaTo ToBa ce otoensza B AVC.

(2) 3a nenuTe Ha U3/1aBaHE HA XapTUEHO KOMHUE MOAMUCHT HA OMPABOMOIICHOTO JIUIIE B €JICKTPOHHUS
OpUTHHAJ CIIeJ[Ba J1a € OT THMa ,,attached signature u a € OTpa3eH U BUAUM B JOKYMEHTA.

(3) 3aBepkara ce U3BBPIIBA 110 CIAECTHUS HAYMH:

1. Ot peructpupaHus eIeKTPOHEH JOKYMEHT CE pa3leyaTBa KOMHME Ha XapTUEH HOCUTEN, KaTo ce
U3BBPIIBA MPOBEPKA JaJd BCUYKH €JIEMEHTH, BKJIIOUUTEIHO PErMCTPALMOHHUAT HOMEp U
€JIEKTPOHHUST MOATHNC, Ca BUIUMU U YETUMU;

2. Bppxy XapTHEHOTO KOMHe, Ha BCSKa CTpaHMIlA, C€ TMOCTaBs Iemrien ,,BIpHO ¢ enekTpoHHO
MOJIMMCAHUSl OPUTHHAN, JlaTa Ha 3aBepKaTa, MMEHa, JIBKHOCT U TOANUC HA CIYKUTEJN,
W3BBPIINII 3aBEpPKaTa.



(4) IIpu cbMHEHHE B aBTOPCTBOTO W/WJIH ChBPKAHUETO HA XapTUEHOTO KOIMUE Ha JOKYMEHTA CE IIPaBU
ciry>keOHa TIpOBEpKa 4pe3 €JICKTPOHHA JEJOBOJHA CIpPaBKa MO PETMCTPAIIMOHEH HOMEp WU JPYT
METO/I, OCUTYPSIBAIll BU3yaJTU3UPAHETO Ha €JIEKTPOHHUS OPUTHHAIL.

(5) He ce nocraBs meyar Ha JOKYMEHTH Ha XapTHEH HOCHTEI, KOUTO ca MpeIMeT Ha 0OMEH MEXIY
aJMUHUCTpAIUH.

Pa3zgen I1 M3naBane Ha AOKYMCEHT Ha XapTHUEH HOCUTEJI, KOraTo TOBa C€ U3UCKBA OT 3aKOH

Y. 24. (1) lokyMEeHTUTE Ha XapTUEH HOCUTEJ CE Ch3J1aBaT U ChIIacyBaT KaTO €JIEKTPOHHU JOKYMEHTH
ype3 cpencrara Ha AVIC nipu cna3BaHe Ha peja, onpeaelieH B wi. 8 u wi. 21.

(2) Cnen mpuxirouBaHe Ha chriacyBareiaHara mpoieaypa B AUC Ha onpaBOMOIIEHOTO JHUIE Ce
MIPeIOCTaBs 3a MOIUCBAHE XapTHEH EK3EMILIAP - KOIKE Ha eNIEKTPOHHUS OPUTHHAIL.

(3) B AUC 3agpmxutenHo ce orOens3Ba, 4e JOKYMEHTHT € M3JaJeH KaTo OpUTMHAl Ha XapTUEH
HOCHTEJ, KaTO KbM MPENUCKaTa Ce Mpujiara CHETHIT My €JIeKTPOHEH 00pas3.

(4) He ce nmocraBs neyat Ha JAOKYMCHTHUTC Ha XapTHUCH HOCUTCII, KOUTO Ca IpCAMET Ha obMeH MCKIY
AAMUAHUCTPAIIUUTE.

(5) Penwt mo an. 1 - 4 ce mpusiara caMmo 3a MPOLEAYPH, MTPU KOUTO 3aKOH M3MCKBA M3J]aBAHETO Ha
JOKYMEHT Ha XapTHUEH HOCUTEIL.

(6) Ilpouenypure, M3MCKBAIM H3[aBaHE Ha JOKYMEHT HAa XapTUCH HOCHTEIN, CE ChIJAacyBaT C
MUHUCTbpPAa Ha EJIEKTPOHHOTO YIPABICHHE YPE3 IMHUCMEHO NPEUIOKEHHE, ChIbpKAILO IPABHU
OCHOBAHHUSI.

Pazneu 111 Pe3onronun u 3axa4uu
Un. 25. (1) AOMHHHCTpPAaTUBHUTE OpraHM WJIM YIIBIHOMOINEHH Jmna HacousBar upe3 ANC
MoJyIeXkKalUTe Ha Pe30JIMpaHe JOKYMEHTH ClIe/l IT0Jy4aBaHETO UM OT CiIyk0aTa 1o perucTpanus KbM

CBOTBETHUTE PBKOBOJUTENIH CHPSAMO CTPYKTypaTa U yITBbPJCHUTE IIpaBuia Ha aIMUHUCTPALIHAATA.

(2) PpkoBogutenute, upes AVC, pezonupaT 3a U3NbIHEHHE KbM CHOTBETHHUTE 3BEHA HACOUEHUTE
JOKYMEHTH.

(3) C pesomronmsiTa ce ONPEACNIT W3MBIHUTENNTE, BUIBT Ha 3agadaTa W CPOKBT 3a HEWMHOTO
W3MBIHEHHUE, KAKTO U IPUOPUTETHT.

(4) HdeiictBusita o an. 1 u 2 ce ynocrosepssar B AVIC ¢ kBanuduuupaH eJIeKTpOHEH MOJITHUC.

(5) U3mrbiHEHUETO MM IPUKITIOYBAHETO HA pe3oTtorusi/3anada ce orpassaBa B AUC u ce ymocToBepsiBa
C KBaTU(UIMPAH EICKTPOHEH MO/IHUC.

Pa3nes IV CbxpaHeHue Ha e1eKTPOHHHM JOKYMEHTH

Un. 26. (1) EJ'ICI(TpOHHO MNOATIMCAHUTE JOKYMCHTHU CC€ ChbXpPaHABAT B CPOKOBETC, KOUTO Ca OMPCACIICHU
B HOpMaTHBHAaTa ype)16a 34 CbIIUTE NOKYMCEHTH, Cb3AaJCHN Ha XapTUCH HOCUTCII.



(2) CpxpaHeHHETO Ha EEKTPOHHUTE JOKYMEHTH C€ U3BBPIIBa Che cpeacTBata Ha AVIC.

(3) CpoxbT 3a chbXpaHEeHHE Ha eIEKTPOHHO MOJIMUCAH JOKYMEHT MOe J1a ObJie MPOIBbJIKEH 1O pefa,
10 KOWMTO € OIPEIEIEH.

I'naBa Tpera
Pabora ¢ BXoasiliM ¥ BbTPEIIHU TOKYMEHTH

Paznen I [Ipuemane u mbpBoHaYaIHA 00padOTKA HA BXOASIIIN JOKYMEHTH

Un. 27. Bxoasmm AOKYMEHTH ca TE3W, MPEJO0CTaBeHW B MecTaTa Mo Wi. 2, aj. 4 Ha XapTHEeH WU
npeHocuM Hocured (¢am namer, CD/DVD) unu mocthuam upes:

oduIManeH UME apec Ha aIMUHUCTpaIUATa, OOsIBEH Ha CalTa;
ye0 moprai ¢ GopMyIISApH 3a 3asiBICHUS U CUTHAIIH;

Cucrema 3a curypHo enektponHo BpruBaHe (CCEB);

Cucrema 3a enektponen oomeH Ha cpobmenus: (CEOC);

JPYTU eIeKTPOHHU KaHAJIU, YTBBPJICHU ChC 3al0BE]] Ha KMETa;

I10 MOIIaTa WIK Ype3 KypHep.

oakrwdE

Un. 28. (1) [IepBoHavyasiHaTa 00pabOTKa Ha BXOAAIIA KOPECHOHACHIIUS M MaTepUald, KOUTO CE
MIPEIOCTABAT HAa XapTHUEH HOCUTEIT BKIIIOYBA:

1. mpoBepka Ha HPaBUJIHOCTTA HA ajgpeca BBPXY JOKYMEHTA/IIpaTKaTa - aJpecupaHa ju € I0

KOMIIETEHTHOCT;

IIPOBEpKa Ha 11eJI0CTTa Ha MOUIEHCKUS TUIMK UM ONIaKOBKATA;

IIPOBEpPKA 32 HAJIMYME Ha [TIOCOUYEHUTE KATO MPUIIOKEHUS JOKYMEHTH.

4. npu JIuIca Ha NPUIOKEHUsS 10 T. 3, U3MpallaHe Ha OTKa3 OT PErUCTpalus, C U3KIIOUEHUE Ha
nokyMmeHTute no Ilpunoxkenne 1, KOUTO moanexar Ha 3aJBJDKUTEIIHO BOJEHE HAa XapTHs 110
3aKOH.

wmn

(2) IlorpemHo aapecupaHuTe MUCMAa W MaTepUaIW/IPAaTKU Ce€ BpbUIAT HepasleyaTaH Ha
IIPUHOCUTEIIS, CbOTBETHO - TIOIEHCKUTE CITY’KUTEIH.

(3) Ilucma n marepuanu ¢ Haanuc ,,JIn4HO" ce mpenaBaT Ha MOCOYEHUS B ajpeca IMoyydaren Ipu
Cra3BaHe peja, MOocoveH B wi. 9, T. 2. Bxoasmmre NOKyMEHTH Mo wi. 9, T. 2 Moxe na Obaar
PETUCTPUPAHU CaMO, aKO KOPECHOHJEHIIUATA CE€ OTHACS [0 ACHHOCTTa Ha OOIIMHATA, CIEeN TIXHOTO
IIpelaBaHe OT MOJIy4daTelisl 3a pErucTpUpaHe.

(4) He ce pa3neuarBar, HO ce perucTpupaT oepTH MOJTYyYeHH B X0/1a Ha MPOLEAYPH 10 Bh3laraHe Ha
00II1eCTBEHH MOPHUKH, ChITIACHO U3UCKBAHUATA HA 3aKOHA 32 OOIIECTBEHUTE MOPHUKH.

(5) Ilpu moaBaHe Ha TOKYMEHTH 3a y4acTUE B KOHKYPCH, OOSIBEHU 10 pelia Ha 3aKOoHa 3a IbPiKaBHUS
cyxuten uinu Kozmekca Ha Tpya, ce perucTpupar camo 3asBJICHHs], KbM KOUTO Ca MPUII0KEHH BCUYKH

IIOCOYCHHU B TAX JOKYMCHTH.

Un. 29. (1) JoxkymeHTHTe, OJAJICHU TIO €JIEKTPOHEH MBT, C€ MpHUeMaT OT JIUIA, OMpPEIeTICHH ChC
3aIoBel Ha KMETa Ha OOIIMHAaTA.

(2) Bxogsmure enekTpoHHHU TOKyMeHTHU ce peructpupar B AUC.
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(3) Ha nenoBoano peructpupane B AVC moaniexaT BCHYKHA BXOISIIHN TOKYMEHTH, TTOJIYICHH Upe3:
a) CEOC;
6) CCEB;
B) €JIEKTPOHA IOIIa;
r) Enunen moprain 3a JOCTHIT 10 €JIEKTPOHHU aJMUHUCTPATUBHU YCIYTH;
1) IpyTH €JIEKTPOHHU KaHaJ, YTBBPACHHU ChC 3aM0BE]] HA KMETA.

(4) PeructpanusTa no an. 3 ce u3BbpIIBA ClIe] IPOBEPKa 3a PEIOBHOCTTA IO peAa Ha ['naBa miecra,
Pasnen 1. IlpoBepka 3a penoBHocT or HOJIA, ocBeH ako B 3aKOH HE € OIIPENEIEHO APYTO.

(5) 3asBienue 3a eNEKTPOHHA AAMHHUCTPATHBHA yCIyra OT (GU3UYECKO JIUIlE, MOJAJACHO Clel KaTo
3asIBUTEIAT € UACHTU(PHUIMPAH ChC CPEICTBO 32 EICKTPOHHA UACHTHU(PHUKAIUS C HUBO HAa OCUTYPEHOCT,
KOETO € paBHO WJIM MO-BUCOKO OT HUBOTO HAa OCUT'YPEHOCT Ha yciyraTa, ONpeAeeHo OT JOCTaBYMKa,

CC CMsATaA 3a IIOAIIMCAHO.

(6) IIpu HamuuMe Ha HEPEIOBHOCTH, C M3KIIOUYEHHE HA CIIYyYaWTe MO al. 5, ce M3Mmpalla eIeKTPOHHO
ChOOIIIEHNE 32 0TKAa3 OT PETUCTPALUS U IPUIUHUTE 32 TOBA.

Yn. 30. /IBukeHHETO Ha ENEKTPOHHUTE JOKYMEHTH, BKIFOUUTEITHO M Bh3JIaraHeTo Ha 3a/1a4u MO THX,
ce U3BBPILBA CaMO IO €JIEKTPOHEH BT, Cbe cpencTBara Ha AVC.

Y. 31. (1) BxogsmuTe TOKyMEHTH Ha XapTUEH HocuTeln ce peructpupat B AUC.

(2) Ha nenosogno peructpupane B AVC noanexar BXOASIINTE TOKYMEHTH Ha XapTUEH HOCHUTEN,
MIOJIy4YEHU 4pe3 pa3/INYHU KOMYHUKALIMOHHU KaHAJIN:

a) momia;

0) kypuep;

B) Ha pbKa OT I'paXKIaHu;

I') KyTUH 32 CUTHAJIU 3a KOPYIIMS U 32 CUTHAIIM U MIPEUIOKEHUS Ha TPaKJaHH.
(3) Benuku peructpupaHy JOKYMEHTH Ha XapTHEH HOCHUTEIN IO ajl. 2 ce CKaHUPAaT upe3 CHEMaHe Ha
€JIEKTpOHEH 00pa3 OT XapTHUEHUsl OpUruHai u ce BbBexaaT B AUC, ¢ u3kitoyeHre Ha JOKYMEHTUTE

10 HpI/IJ'IO)KeHI/IC 1, 3a KOUTO 3aKOHBT U3UCKBA CBbXPAHCHUEC CAMO Ha XapTUCH HOCHUTCII.

(4) [IBIHOTO ¥ TOYHO CHOTBETCTBHE HAa CHETHS €JIEKTPOHEH 00pa3 ChbC CHEMAHHUS JIOKYMEHT 1O aj. 3
CE YAOCTOBEPABA C EIEKTPOHEH MOANKC Ha CIIY>)KUTENS, U3BBPIINI CHEMAHETO.

(5) EnektpoHHUAT moanuc 1o ai. 4 1a € oTpa3eH U BUJIUM B IOKyMeHTa, BbBeieH B AVC.

(6) Cnen u3BbpIIBaHE HA CHCTBUATA 110 all. 3 U al. 4 JOKYMEHTHUTE 10 aJI. 2 e BPBIIAT Ha IMOAATENS,
C M3KJIFOUEHHUE HAa!
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1. noxymentute mno Ilpunoxenume 1, KOUTO ce CBXpaHABAT KaTO OPHUTHMHAIM CHIJIACHO
HOPMaTHUBHUTE U3UCKBAHUS;

2. TOKyMEHTH, 32 KOUTO CIICIIHAJICH 3aKOH U3MCKBA ChXPAaHEHHE Ha OPUTHHAIL.
Pa3nes II PaGoTa ¢ BbTpPelIHM JOKYMEHTH M TAXHATA PerucTpanus

Ui, 32. Bcuuku BTpENIHU JOKYMEHTH ce u3roTBiaT B AVIC, ¢ u3KkiIoueHrne Ha JOKYMEHTH, 32 KOUTO
TOBa € HEBB3MOXKHO TOPAU TUIA, XapaKTepa, ChAbPKAHUETO U BU/IA HA TE€3U JIOKYMEHTH.

Un. 33. Benuku cimy:xeOHHM MHCMa, CTAHOBHIIA, TOKJIAIHN UM IPYTH BHTPEUIHHU TIOKYMEHTH BBTPE B
aJIMMHHUCTPATUBHUTE 3BE€HA CE U3TOTBAT U PErUCTPUPAT JMYHO. HacouBat ce 10 CbOTBETHHUS CIIyKUTEI
ype3 AVMC kaTto mpukadyeH WM CKaHWpaH (ailyl OT CIyKHUTEJs, U3TOTBWII JOKYMEHTa. BbTpeurHu
IMcMa OT €HO aJIMHUHUCTPATHBHO 3BEHO IO APYro CE MOAMMCBAT U OT PECOPHUS PBKOBOIUTEI IO
chlllaTa MpOIEAypa M CE€ HAaco4BaT KbM JMIETO IO KOMIIETEHTHOCT. CIIy)KMTENAT, CTapTHpal
BBTPELIHUSA TOKYMEHT, CJIEIN 3 IBIKEHUETO MY U IIPUKJIKOYBA 33/1a4aTa e U3IIbIIHEHUETO U B CPOK
c Oenexka 1o npukitouBaHe u kinacupane B AVC.

Un. 34. Hckanumsta 3a TpPEIOCTaBsIHE HA JOKYMEHTH, KOMHUS OT JOKYMEHTH M CIPaBKH, ChC
CHOTBETHOTO OCHOBAHHME 3a TOBA, CE U3IPAILAT JI0 MOMCKAIOTO JIUIIE C MOAIUC CaMO Ha JIIBKHOCTHOTO
JIMIE, U3IIBJIHUTECI 110 HpCHI/ICKaTa qpeg AI/IC I/ICKaHI/IﬂTa 3a HpeI[OCTaBFIHe Ha I[OKYMGHTI/I craBa C
orbenszBane B AVIC OT KOTO M KaKBO € IMMOMCKAHO, CPOK 3a MPEJCTaBsIHE, KAKTO U MIPUKIIIOUYBAHETO U B
AMNC c Genexka 110 U3IM'bIHEHUETO.

Un. 35. Peructpanusra Ha BBTPEIIHU JOKYMEHTH OT paboTHU JokyMeHTH B AVIC BKItouBa:

1. mpernen Ha cb3nanenusi B AVIC BbTpellieH JOKYMEHT B €JIEKTPOHEH BU: KOPECIOHICHT, BU
U TpoBepka Ha (halJIOBOTO ChIbp)KAHUE HA JIOKYMEHTAa W HAJIMYHEC Ha BCUYKH H30pOCHU
MIPUIIOKEHUS;

2. BBBEXKJAHE/TIPOBEpPKAa W PEIAKIUS Ha BBBelIeHAa WH(GOpMAaNWs OTHOCHO THINAa W BHIA Ha
JIOKYMEHTAa, KPaTKO OMHUCAHKUE, KOPECIIOHAECHT, HAYMH Ha Ipe/laBaHe Ha IOKYMEHTa, U3rOTBUII,
CHIIIACYBAJIM U MOJIKCAT JOKYMEHTA,

3. reHepupaHe Ha PETHUCTPAIMOHEH MHJIEKC, HaHACSHE Ha MHJAEKCA U MOJMUCBaHe Ha JTOKyMEHTa
OT OTTOBOPHOTO JIUIIE.

Pazgea III Perucrpanus Ha BXOAALIM JOKYMEHTH
Un. 36. (1) Jlunata mo un. 2, an. 3 pa3npenersT BXOIAUIUTEe JOKYMEHTH U MaTepUaad U OMpeAesiT
PEeTUCTpAIOHHIS WHEKC, C KOMTO TpsOBa ja ObJe perucTpupaH JOKYMEHTHT. Perucrpupanero Ha
JOKYMEHTHUTE C€ U3BBPIIIBA 110 pea Ha 4il. 8.
(2) Perucrpupanure nokymeHTH ce renepupar B AVIC KbM CbOTBETHHS PETHUCTPALIMOHEH UHJIEKC.
UYn. 37. (1) Ha peructparus moanexaT BCHUKU JTOKYMEHTH, C H3KJITFOUEHHE Ha ITOCOYCHUTE B 4L 9.
(2) Benuku BXOASAIIN JOKYMEHTH, HE3aBHCUMO OT HAUYWHA HA TAXHOTO IMOCTHIIBAHE, CE PETUCTPHPAT B

ANC u ce HacouBat, pe3onupar U oOMeHsT camo upe3 AUC, ¢ u3KII0OYeHHEe Ha JOKYMEHTUTE IO
[Ipunoxxenue 1, kouTo ce OOMEHAT Ha XapTUEH HOCUTEIL.
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(3) Beuuku ciy>xutenu ca JUbHHU Jja pabOTIT caMO C PETUCTpUPAHHU JOKYMEHTH U Jla HE JOMyCKaT
JBKEHUE HA JOKYMEHTH Ha XapTUEH HOCUTEI MEX1y aIMUHUCTPATUBHUTE 3BEHA, O€3 /1a ca OTpa3eHU
pesomonuute Bbpxy TX B AUC. Ilpu nokymentu no Ilpunoxenue 1 nBUKEHHETO Ha XapTHEHUS
OpPUI'MHAJI CE U3BBPILIBA C IPUEMO-TIPEIABATENIEH IIPOTOKOII, @ pe3otonuure ce orpassasar B AUC.

(4) Ilpu noaBaHe Ha TOKYMEHTH Ha YY)K]l €3UK:

1.

aKo Cce Kacae 3a MEKIyHapOJHa KOPECIOHJICHIMS - PETHCTpAIs Ce M3BBPINBA, KaTO Ce
npuiara HeouIraieH IpeBo (aKo € MPUIIOKEH OT MOJATeNs) U Ce PETUCTPUPAT 110 pejia Ha
1. 8

aKo He ce Kacae 3a MEKIyHapoIeH 0OMEH - TOKyMEHTHT MOJKE J1a C€ PETUCTPHUPA, HO CE U3UCKBA
MIPEBOJI OT MOJIATENS B CPOK, IIOCOUCH B YBEIOMIICHHETO 32 HEPEIOBHOCT.

Ui 38. (1) Texyma o6padoTka:

1.

B ANC ce cb3naBa, HOJAbpKa M aKTyalu3upa LENUAT WHGPOPMALMOHEH MacuB Ha
pPETUCTPUpPAHUTE NPEMUCKH. M3roTBEeHWTE BBHTPEUIHH, MEKIWHHU CBBP3aHH JIOKYMEHTH
3aIBJDKUTEIHO C€ NMPUKPENBAT KaTo NpUKaueH (aill KbM CHOTBETHHS BXOJSI HOMEP B
aJIMUHUCTPATUBHO-UH(pOopManmoHHaTa cuctema. CrpaBka 3a JBM)KEHUETO Ha PETUCTPUPAHUTE
JOKYMEHTH M CPOKOBETE 3a M3IBIHEHHETO MM CE€ M3BBpPIIBA 10 HEOOXOJMMOCT U CJe[
pasnopexaane Ha MPEeKHsi PHKOBOIUTEIT

c AUC ce nommgbpxka LENUAT AOKYMEHTOO0OOpOT. CHyXHUTEIUTEe Ha pa3iIMyHU HHUBAa B
aJIMUHUCTPAIUATA, CHIIACHO TSAXHATa KOMIIETEHTHOCT, Ca 3aJBJDKCHH CaMH Ja W3BHPIIBAT
JIOIBIHUTEITHO PETUCTPUPAHE HA TIOPOJICHUTE ITPU M3ITBIHEHUETO Ha 33/1a4UTe HOBH 33/1a41 U
JOKYMEHTH TI0 TIPENHCKaTa ¥ OTYUTAT U3IIBIHEHHETO ChC ChOTBETHUTE OCJICIKKH;
CIyXHTENIAT, OOpaboTWI JOKyMEHTUTE MO T. 2, TH HacoyBa KbM CIEIBALIHA
M3MBIHUTEN/U3mbTHATeTH upe3 AUC.

3a BCEKH JIOKYMEHT, C KOWTO 3all04Ba MPeJOCTaBsIHETO Ha aJIMHHUCTPATUBHA yCIIyTa HJIH Ce
MHULMUpA IpoLeaypa, ce cb3aana npenucka B AUC;

IperucKaTa ce ChbCTOM OT TPHU pasjena - opuiMalieH, BbTPEIIeH U KOHTPOJIEH, KaTO BCEKU
paszfen ce NpecTaBs ChC CHUCHK OT BPB3KU KbM A0KyMeHTH B AUC;

ITpu 0OpaboTka Ha JOKYMEHTH ce Mpujiara NpUHIMITBT Ha €AHOKPATHOTO ChOUpaHe Ha IaHHU
- CITy’KeOHO ce ChOMpaT JaHHU OT IPYTH aAMUHUCTPAIIH BMECTO J1a C€ U3UCKBAT OT 3asBUTEIIS.
B oQUIMATHUS pa3fen ce KilacupaT JOKYMEHTHTE, HpPUeTH OT aJMUHUCTpaluara, M
JTOKYMEHTHUTE, U3JaJICHU OT a]IMHHACTPATHBEH OpPTaH.

(2) Hpe,[[I/I H3BCIKAAHE Ha JOKYMCHTUTC CC U3BbPIIBA CIICAHATA 3aABJDKUTCIIHA [TPOBEPKA U JEHHOCTH:

1.

2.

HaJnoe JIK Ca BCHYKH anI/I6YTI/I 1o O(I)OpMHHe Ha wusxoasAmusdg HJOKYMCEHT CBbhITIaCHO
MN3UCKBaHHUATA HA I/IHCprKHl/IﬂTa 3a O(l)OpMHI—[e HA KOPECNMOHACHIIUA,
HaJIMIe JIk Ca HeO6XOI[I/IMI/ITe MMPUIIOKCHUA KbM OCHOBHHUA JOKYMCHT.

Y. 39. (1) HocThIl 10 €NEKTPOHHUTE TOKYMEHTH, IPEMUCKH U HOMeHKIaTypHH Jiena B AVIC umar:

1.

N

KMETBHT U 3aMCCTHHK-KMCTOBECTC,
CEeKpeTapsT Ha OOIIMHATA;

CHUCTEMHUAT aIMUHUCTPATOP U aaMuHucTparopute Ha AVIC;
CIly’)KUTEIIN, ONPEAEICHN CbC 3aI0BEl, YHHUTO AIBKHOCTU M3HCKBAT CIYKEOEH JOCTBIL.
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(2) Bcexu ppKOBOAUTE UMA AOCTHIT J0:
a) TOKYMEHTH U TPEIUCKH, Ch3/aJICHH B HETOBOTO 3BEHO HJIM IPEXBBPJICHU KbM HETO;

0) HOMEHKJIATYpHH Jefia ¢ KiIacu(UUUpaHu MPENUCKH MO MHIEKCH, CBBP3aHU C JeiiHOCTTa Ha
3BEHOTO.

(3) Ipencenarenure Ha KOMUCHU/PAOOTHH TPYIIH - IO PE3OJUPAHUTE MTPEIMTUCKH/TTOCTABEHH 3a/1auH 32
ChOTBETHATA KOMHCHUS/pabOTHA TpyTIa.

(4) CnyxuTtenure uMar JOCTHI O JOKYMEHTH, IO KOUTO MM € BB3JIOKEHa 3ajlaya, KakTo U J0
JOKYMEHTH, KOMTO ca UM HEOOXOMMH BbB Bpb3Ka C U3IBJIHEHHE HA BH3JI0KEHA KOHKPETHA 3a/1a4a

(5) Beeku ciyxurten e JUIbKeH MpPU MOJI3BaHE HA OTMYCK, KOMaHIUPOBAHE WUJIM MPHU OTCHCTBHE OT
pabota mo npyra nmpuuuHa na aane mbiaHomoutHo B AVMC Ha 3amecTBamus ro, ¢ IIe7 OCUTYpsSBaHE
W3MBIHEHUETO Ha MOCTaBeHUTE 3aaun. JINUHOTO yIbIHOMOIIaBaHe ce u3BbpiBa upe3 AUC.

Ui 40. Peructpanmsra Ha BXOSIIN JOKYMEHTH Ha XapTHEH HocHuTen ce n3BbpiBa B AVIC u BKITIOYBa:

1. mpoBepka B AWC 3a Hanmmume Ha MPEIXOTHI PETUCTPUPAHH JOKYMEHTH, Kacaelly eAnH/efHa U
ChILI/ChLIa BRIIPOC/TEMA U 00pa3yBaHe Ha IpenucKa. Bcuuku 10KyMeHTH ciiel *HULIMATUBHUS ce
Ch3[1aBAT KAaTO HETOBM IOJYMHEHU W IOJY4aBaT PErMCTPALlMOHHUS HOMEpP HAa MHHUIMATHBHUSA
JOKYMEHT M Jarta Ha perucrpauusa. He ce gomycka pa3KOMIUIEKTOBAaHE Ha IPENUCKU U
perucTpupaHe Ha JOKYMEHTH OT €1Ha U ChILA IIPENUCKA 10| pa3JIMYHA HOMEDA,

2. TIpOBEpPKa 32 HAIMYUE HA ONMMCAHUTE MPHIIOKEHUS, KATO KOHCTATUPAHUTE HEChOTBETCTBHUS CE
otOens3Bar B noje ,,JJompaautenna nnpopmanus” na AUC;

3. ce3gaBane Ha PKK B AUC;

4. ckaHMpaHe Ha JIOKYMEHTa C [TOCTaBEH PErUCTPAIlMOHEH HOMEP U MPUKAaYBaHE KbM Ch3Aa/ICHUS
B AUC noxyMeHT;

5. IBITHOTO U TOYHO CHOTBETCTBUE HA CHETHSI €JIEKTPOHEH 00pa3 ChC CKaHHUpaHHs JOKYMEHT Ce
YIOCTOBEpsIBA C EJIEKTPOHEH MOMANKUC Ha CIYXHUTENS, U3BBPIIAI CHEMaHeTo. EleKTpoHHUST
MOAINC € OTPa3eH U BUJIUM B IOKyMeHTa, BbBelleH B AVC.

6. ciex U3BBHPINBAHE HA ICHCTBUATA MO CKAHUPAHE M yIOCTOBEPSIBAHE, JOKYMEHTHTE CE BPBIIAT
Ha MOJaTelNs, OCBEH aKO B 3aKOH HE € ONPENENIEHO APYro U C€ MPEeaoCTaBsl BXOJAIl HOMEp Ha

IoIaTeJs;

7. HacouBaHe Ha peructpupanure JokyMeHTH upe3 AVC KbM ChOTBETHUTE AIBKHOCTHH JIUIA 32
IIOCTaBsAHE HA 3a/1a4a.

Un. 41. Peructpanusta Ha JOKYMEHTH B eleKTpoHeH Bui, noixydenu upe3 CEOC, CCEB u ot npyru
PErucTpaTypu, ce U3BbPILUBA IIPU CIIa3BAHE HA CIICIHUS PEL:

1. IpeTJyICa Ha MOJIYYCHHUTEC CJIICKTPOHHU NOKYMCHTU B CbOTBCTHUTC Pa3aCiiu,
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2. mperJie Ha MOTy4eHOTO (aitIoBO ChIIbP)KaHKE U KOPEKITHS/TIOMbJIBaHE Ha HH(POPMAIIHS B TIOJIE
,,OTHOCHO" ¥ BUJ Ha JOKYMEHTa, aKO € HEOOXOIUMO;

3. mpoBepKa 3a HAJIMYKME HAa ONKCAHM MPHIIOKEHH BBB (ailloBOTO chabpkaHue. B cimyuawnre,

KOraTo JIMIICBAT MPWJIOXKEHHUS, OMHCAHU BbB (PaliJIOBOTO ChIbpXkKAaHHE TOBa Ce OTOENsA3Ba B

TEKCTOBOTO moue ,,Jlombiaaurenna nadopmarus” Ha AVC u ce oTka3Ba perucTpanus;

4. cBBp3BaHE Ha IOKYMEHTA KbM ChOTBETHATA MPEMUCKA (aKO € He00X0IMMO);

5. perucTpanus Ha JOKyMEHTa;

6. nacouBane Ha qokymeHTa upe3 AVC 3a noctaBsiHe Ha 3a/1a4a.
Un. 42. [locTtenunuTe eneKTpoHHU MoKymMeHTH, noanucanu ¢ KEII ce 3ama3BaT B OpUTrHHAIHUSA
¢dopmar, B KOWTO ca MOIy4eHH, KaTo (PU3HMUECKUAT HOCUTEI (aKO UMa TaKbB) OCTaBa 32 CbXPaHEHHE B
oOlIMHATa, B 3BEHOTO 10 U3TOTBSHE.
Un. 43. Crex perucTpupaHeTo Ha TOJTYYEH eIEKTPOHEH JOKYMEHT, CE€ M3Ipalla HOTBBPKACHUE JI0
MojiaTeNsi Ha ChbOTBETHUS JOKYMEHT, 32 HETOBOTO MOJy4yaBaHe, ChIIaCHO M3UCKBAHUATA HA WiI. 34 OT
3EV.

Pazgea IV Pe3osimpane u npexaBaHe Ha BXOASIIIU JOKYMEHTH 32 U3IIbJHEHHE

Un. 44. (1) KmersT Ha oOuIMHaTa, 3aMECTHUK-KMETOBETE U CEKpeTapsi, KbM KOUTO Ca HACOYEHU
MOAJNISKAIUTE 32 PE30JUpPaHe JOKYMEHTH, ca JIBKHH Ja TH Pe30Jupar chboOpasHO (PYHKIIMHTE,
periaaMeHTHpaHu oT Ycempoucmeenus npasuinuk Ha oowunama W Aa TY HacoyaT 3a U3I'bIHEHUE B
JICHsI Ha MOJIy4aBaHETO UM, WM Hall-KbCHO Ha CJIeBaIlus pabOTEeH JICH.

(2) He ce onpenens cpok 3a U3MbIHEHHE HAa JOKYMEHTHUTE C TOCTaBEHA 3aj/1aya ,,3a CBeJieHue" .

Un. 45. Jlumata o wi. 44, an. 1, oTrpa3siBaT mocTaBeHaTa 3a7adya Ha PHKOBOIUTENSI UM CpPOKa 3a
m3nbiiHeHue B cboTBeTHaTta PKK Ha nokymenTa B AUC.

Un. 46. (1) Pe3onupanute JOKYMEHTH/TIOCTABEHHTE 3aJlayd C€ MPENOCTaBAT 3a HM3IBIHEHHE Ha
CBHOTBETHOTO JUTHKHOCTHO Jutie upe3 AVC.

(2) Koraro ¢ mocraBeHara 3alada €ca ONpeCaCJICHU 3a USITBJIHUTCIIN ITOBEYC OT CJHO JIBXKXKHOCTHO JIMIC,
pe30IMpaiudAT BIIMCBAa HAa MNBPBO MACTO AJIBXKXHOCTHOTO JIMIEC, KOCTO OpraHUu3vpa pa60TaTa 10
npenruckara W OTroBapd 3a MUIIMBJIHCHUCTO Ha CpOKa W/MIIH  HM3TOTBSIHETO Ha O606U.ICH

JTOKJ1a/1/0OTTOBOP/CTAHOBHIIIE.

I'naBa yerBbBpTa
Pabora ¢ u3xoasilmm A0OKYMEHTH, Ch31a/IeHU OT JeHHOCTTA HA CJOY/KHTEJIUTe

Paznes I O01uu npaBu/ia 3a cbCcTaBsiHe HA U3XOASIIM JOKYMEHTH

Ui 47. (1) U3xoasmuTe TOKYMEHTH Ce ChCTaBAT Ha OlaHKa Ha oOIIWHATA.
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(2) IIpaBo ma moamMCcBaT KOPECIOHACHIIMS 10 BHHITHU aJpecaT UMaT;

e KMeETa Ha OOIIMHATA;

e 3aMECTHHK-KMETOBCTC;

e CeKkpeTaps Ha OOIIMHATa;

e TJIABHUS apXUTEKT;

e JIHIIATA MO WI. 2, all. 3 ONpPEIeNICHN ChC 3all0BE]l Ha KMETa Ha OOIIMHATA.

(3) UsnpamianeTo Ha U3XOMAANIM JOKYMEHTH, HAa XapTHEH HOCHTEI, MO IMOIIa WK 4pe3 KypHepcka
ciryk0a ce M3BBPINBA OT CITYXKHUTEI/U ONPEACTICHU ChC 3aIl0BE]] HA KMETa Ha OOIIMHATA.

Ui 48. (1) Becexkn mojiexan 3a M3roTBsSHE JOKYMEHT, HE3aBUCHMO OT TOBa Jalld € Ha XapTHEH
HOCHTEII WJI B €JIGKTPOHEH BUJI, ce peructpupa B AVC xaro paboTeH u morydaBa paboTeH HOMED.

(2) Beeku ciyxuren otpassisa B AIC u3BBPIIEHOTO OT HEro JEHCTBUE 10 Ch3JaBaHE, ChIVIACYBaHE,
[IOJITMCBAHE, 0100psABaHE HA IOKYMEHTA.

(3) B ciyyante koraTo MpOeKT Ha JOKYMEHT € MOJydeH OoT jule mo wi. 2, an. 3, upe3 AUC u
CBIJIACYBAHETO TpPsOBA Ja NPOIBIDKM B OOIIMHATA, OTTOBOPHUST CIIY)KHTEJI OT KOMIIETEHTHATa
JUPEKIIHsSI FO TIOCTaBs B HOB pabOTEeH JOKYMEHT, C BCUYKHU Be4e ITOCTABEHU ChITIACYBATEIIHU MOJIIUCH,
Y TIpOIbJDKaBa ChrlacyBaTeIHATA MPOIIEAYpa U MONKMCBAHETO B OOIIMHCKATA aIMUHUCTPALIHS.

Yn. 49. C’LBI[aBaHeTO, ChIVIaCYBAHETO, IMOAINCBAHCTO, OI[O6p${BaH€TO u oOMeHa Ha AOKYMCHTHU CC
HU3BBPLIIBA IIPU CIIa3BAHC Ha CJICAHATa TECXHOJOI'MYHa IMOCJIICA0BATCIIHOCT:

1. ompenensiHe BUJa U THIA HA IOKYMEHTA;

2. cb3naBaHe Ha nokymeHTa B AUC;

3. mpuKkauyBaHEe HAa HOBHS JOKYMEHT KbM HOMEpa Ha WHHUIHMATHBHHS AO0KyMeHT B ANWC u
HacouBaHeTo My upe3 AWC 3a ogoOpeHue, chriiacyBaHe WU 3a TOJIITHUC;

4. u3BBpIIBaHE HA ChIVIacyBaTenHa mpouenypa upes AUC;

5. moanucBaHe Ha AfokymeHTa B AVIC;

6. permcTpupaHe Ha U3TOTBEHUS JOKYMEHT;

Un. 50. (1) okyMeHTHTe Ha XapTHUEeH HOCUTEI C€ Ch3/1aBaT U ChIIIACyBaT KaTO €NIEKTPOHHU TOKYMEHTH
uype3 cpeactBata Ha AVC, npu cna3Bane Ha pefa onpeneseH B wi. 8. Jlokymenture no [Ipunoxkenue
1 ce cp3aBaT MbPBUYHO HA XapPTUEH HOCUTEIN, KOraTO HOPMAaTUBEH aKT r0 U3UCKBA.

(2) Cnen mpukimouBaHe Ha cbIVlacyBarenHarta mnpouenypa B AVC, Ha onmpaBOMOIIEHOTO JIMIE ce
MPEeOCTaBsl 3a MOJNMCBAaHE XapTHUEH €K3eMIUIp - KONUE Ha eJeKTpOoHHUs opuruHai. Ha
OIPaBOMOLIEHOTO JIMIE CE MPENOCTaBs 3a IMOJAINUCBAHE XapTHEH €K3EMIUIAp, KOMTO NpEeICTaBIIsABA
OpUTHHAIL.

(3) B AUC 3anpmkuTeHO ce 0TOeNsA3Ba, Y€ JOKYMEHTHT € M3AaJeH KaTO OPUTHMHAN Ha XapTHEH
HOCHTEN, KaTo KbM TpENucKara ce Mpuiara CHeTHS My eleKTpoHeH obpa3. [lpu moxkymeHTH MO
[Tpwtoxkenne 1 XapTUSHHUIT OPUTHHAI CE€ ChXPaHsBa IBJITOCPOYHO CHIIIACHO HOPMATHBHUTE CPOKOBE.

(4) He ce nocraBs neyat Ha JOKYMCHTHUTC Ha XapTHUCH HOCUTCII, KOUTO Ca NpCAMET Ha oOMeH MCKOY

AIMHUHUCTPAIIUUTE. He ce nocrass rneyar, ¢ U3KJIKYCHUEC HA TOKYMECHTUTE 110 HpI/IJ'IO)KeHI/Ie 1, 3a KOUTO
HOPMATUBCH aKT U3HUCKBA I1CYAT.
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(5) EnexTpoHHO M3rOTBEHHUTE JOKYMEHTH CE€ ChIJIAaCyBaT W TMOJIMCBAT B EJIEKTPOHEH (opmar c
€JICKTPOHEH TMOJIUC, C U3KIIFOUEHHUE HA JJOKYMEHTUTE Ha XapTUEH HOCUTEIL.

Y. 51. (1) PensT mo wi. 50 ce mpuiara camo 3a MporeypH, Py KOUTO 3aKOH U3HUCKBA U3/1aBaHETO HA
JOKYMEHT Ha XapTHUEH HOCUTEIL.

(2) Ob6uHaTa MyOnMKyBa Ha OpHIIHATHATA CH HHTEPHET CTPAHUIIA CIIMCHK Ha N3/[aBAHUTE JOKYMEHTH
Ha XapTUEH HOCUTEI.

Un. 52. (1) Bcuukm JOKYMEHTH, HW3TOTBEHH B €JICKTPOHEH BHJI, CE€ CBhCTaBAT IPH Cla3BaHE
U3UCKBaHUATa HA Wi. 49 u . 62.

(2) CeriacyBaneTo u 0100psiBaHETO HAa JOKyMEHTHUTE 110 aj. 1 e upe3 AVC.

UYn. 53. (1) CeriacyBarenar/chriacyBaTeiInTe ce OMPEALNAT B 3aBUCUMOCT OT JUIBKHOCTHOTO JIUIIE,
YTBBPKIaBaII0 JTOKYMEHTA, KaKTO CJIe/IBa:

1. pecopeH 3aMECTHHMK-KMET HJIM CEKpeTap, AUPEKTOP/M Ha AMPEKIMs/H, HaYaTHUK OTAET U
PBKOBOJMTEI 3BEHO - 32 IOKYMEHTH, YTBBPACHU OT KMETa Ha O0IIMHATA;

2. cekperap, IUPEKTOp/M Ha AWPEKIMS/M HAYATHUK Ha OTAET U PHKOBOJUTEN 3BEHO - 32
JTOKYMEHTH, YTBBPJCHU OT PECOPEH 3aMECTHUK-KMET;

3. JIMpEeKTOp/W HA JUPEKIUSA/Y, HAYAIHUK Ha OTAET W PBKOBOJIUTEN 3BEHO - 3a JIOKYMEHTH,
YTBBPACHHU OT CEKpeTap;

(2) B cnyuaii ye HSAKOH OT CIIYXHTEIUTE, KbM KOUTO € HAcO4YeH JOKyMeHTa 3a ,,ChriacyBane',
,»YTBbpkIaBane" unu ,lloanuceane", oTkasBa Ja ChIVIACYBa, YTBBPIM WM MOJIUIIE JTOKYMEHTA,
3aIBJDKUTENHO ce oTOens3Ba ,,He" B AMC u mocouBa mprYMHHTE 32 OTKa3a U ro MpeaaBa Ha aBTopa
Ha JJOKyMEHTAa;

(3) ABTOpBT MOE J1a MPELICHHU J]a CTIPe ABMKEHUETO Ha JOKYMEHTA WJIU J1a TO TIpeiajie Ha CIeABaIIus
B ChIUIaCyBaTeJIHATA PeAMIIa.

Uin. 54. (1) Uzxongmure JOKYMEHTH C€ ChCTaBAT/MOATOTBAT U u3npamar npe3 AUC 3a moanuc ot
KMeTa Ha OOIIMHATa, PeCOPHUS 3aMECTHUK-KMET, CEKpPEeTapsl /UM OT OMPEENIEHOTO JIUIE M0 Y. 2,
aJl. 3, ChOTBETCTBAIIO Ha CITYXKEOHUS paHT Ha ajpecara, ChIIIaCHO IpOoIleypara, mocoyena B wi. 49.

(2) Beeku, cpriacyBail ¢ €1€KTPOHEH MOANKC JOKYMEHTA, MPETJeK/ia Is1aTa elIeKTPOHHA [TPEMNHCKa,
BkiI. ako B PKK uma moBeue ¢aiinose. [lonokeHUAT MOAMHMC € WHIMKAIUS 32 CBhIIAcHe ChC

CbABbPKAHUETO U HA OCTAHAJIIMTC JOKYMCHTH B IPCIIUCKATA.

(3) ABTOp’LT Ha JOOKYMCHTa 3aABbJIZKUTCIHO oTOensI3Ba BpBb3KaTa Ha H3TOTBCHUA HOOKYMCHT C
HHUIUUpaIya JOKYMEHT U APYT'd OTHOCUMHU KbM HECTO TOKYMCHTH.

(4) Hoxymenture 1o an. 1 ce uznpamart upe3 AVC 3a cpriracyBane 1 MOJIUC 3a€THO C TIPHIIOKEHUSATA
KBM TSIX.

(5) ABTOpBT Ha JOKYMEHTa cliean HeroBoTo aBrxkeHue B AVC.

(6) Koraro wusxonsumre JOKYMEHTH 3acsiraT BBIPOCH, CBBP3aHM C JEWHOCTTa Ha JIPYrH
aJIMUHUCTPATUBHU 3BEHA, IOKYMEHTHUTE 3aIbJKUTEITHO Ce ChITIacyBart Mo pejia, MocodeH B wi. 49.
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(7) Koraro ce otroBaps Ha MHCMO, ChOOpPa3HO H3WCKBAHHATA HAa 3aKOHOBH W TIOJI3aKOHOBH
HOPMATUBHU AKTOBC, U3WCKBAIHW IMPUJIAraHECTO HA OPUI'MHATIN HAa JOKYMCHTH, TaKHMBa CC IpuJjarar, a
MUCMOTO OTI'OBOP CE M3Ipalia Ha XapTHEeH HOCUTEII.

Ui 55. (1) U3xoasmu TOKyMEHTH, TPEIBUACHH 3a TOINMMCBAaHE HA XapTHUEH HOCHUTEI, CE pa3redyarBaT
OT aBTOpa, CJie]l MPUKIIOYBAHE HA ChIJVIACYBATEJIHATa MpOIeaypa M C€ MpeaaBaT 3a IMOJINUC Ha
MOAMMCBAIIHS, KaTo ek3eMIuisipa ce orpazsisa AVC u ce nmpenaBa B ACIOBOJCTBOTO OT TEXHUUYECKHUTE
CHTPYAHUIIH.

(2) HoxkymeHT, uniiTo mHULKMUpan] J0KyMeHT € noctbimi upe3 CCEB, ce usmpaiia Ha nmoiaydyaTess
ype3 CCEB, ako Toii He € MOCOYUJI APYT HAYUH;

(3) OtroBopu Ha 3anuTBaHMs, CUTHAIM M JPYI'M JOKYMEHTH, NPEABUACHM 3a IPEJaBaHE IO
€JIEKTPOHHA MOlfa, Ce M3Ipauar oT opuiMagHaTa eJeKTPOHHA MOolla Ha oOIIMHATa J0 aBTOpa Ha
JOKYMEHTA, Ha TIOCOYCHHUS €IIEKTPOHEH aJpec.

Un. 56. 3a eneKTpOHHHM MHCMa, KOUTO MMAT XapakTep Ha 3aluTBaHE IO MPOLEAYPEH BBIIPOC, CE
W3rOTBS HEO(UIIMATIEH OTTOBOP OT UMETO HA KOMIIETEHTHATA AUPEKIIHUS.

Un. 57. BepHarara npaTka/moiydeHata oOpaTHa pasnucka ce ckanupa kbM qokymenta B AUC u ce
npeaaBa Ha ChOTBETHUS CIIYXKUTE WM HA TEXHUYECKUS ChTPYIHUK HA JUPEKIUATA, ChCTABUTEN Ha
U3MpaTeHHs IOKYMEHT, 32 ChbXpaHeHHE Ha U3BECTUETO 3a IOCTABSIHE.

Y. 58. (1) JokyMeHTHTE, TOUICKAIIM HA PErHUCTpaIus mo wi. 8, ce u3rorBiaT BsB popmar PDF,
PDF/A (Portable Document Format — ITpernocum dopmar 3a nokymentn), ODT, ODS, ODP, DOCX,
XLSX, PPTX Bbpxy odunuannara 6iaHKa Ha OOIIMHATA KaTO CE CIIa3BaT M3MCKBAHUATA 32 Ch3/1aBaHE
1 o(hopMsIHE Ha JIOKYMEHTH.

(2) Ilpu moAroToBKa Ha AOKYMEHTHTE CIHY>KUTEIHUTE CHa3BaT CIEIHUTE M3UCKBAHUS 32 TpaduuHO
opopMsIHE Ha TEKCTa:

1. wmpudt - Times New Roman;

2. pasmep - 12;

3. BTOpPHHUS JISIB BI'bJ HA U3TOTBEHHS JOKYMEHT, o1 ,,/10" u mox ,,KOITUE", ce mocouBat Bcuuku
KOPECMOHACHTH KaTO C€ U3MUCBAT TEXHUTE MTBJIHA U TOYHU aJIPECH;

4. BBPXY JOKYMEHTHTE, CbCTaBEHH B OTTOBOpP HA JAPYro WHUIMATHBHO MHCMO WU IO Beue
oOpa3zyBaHa MpENHCKa, HEMOCPEICTBEHO MOJ aapecara Ce€ M3MUCBAa HOMEpa Ha JOKyMEHTa
(MMCcMOTO), HAa KOWTO Ce OTroBapsl UM Ha MPEMUCcKaTa, Mo KOSTO Ce BOJIU KOPECTIOHCHIIHUITA
,,Ha Bam Ne............ Lo, rognua/ Kem Ne............. Lo, roguua";

5. TEKCTOBaTa yacT Ha U3JI0KEHUETO B IOKYMEHTUTE TPsiOBa Aa 6bae hopMynupaHa TOUHO U SICHO
MIpU CIIa3BaHe Ha rpaMaTHYECKUTE MTPaBUIIa;

6. TEKCTBT, pa3MoJIOKEH Ha MOCJeIHaTa CTPAHUIIA Ha JTOKYMEHTa, clie[Ba Ja ObJie He M0 MaJIKO
OT eJIMH ad3aIr;

7. cimex TeKCTOBaTa 4YacT, B JICBHS JOJIEH BI'BJ Ha JIOKYMEHTa, C€ W3MKCBAT WHUIMAIW Ha
M3TOTBUJIUSA U aOpeBHaTypaTa Ha aIMUHUCTPATHBHOTO 3BEHO.

Un. 59. CncraBsHero Ha JOKYMCHTHTC C€ HU3BBpIIBA OT CHOTBCTHUTC MIBXHOCTHH JIMIOA I10J
MCTOAUYCCKOTO PBKOBOJACTBOTO HaA:

1. PBKOBOAUTCIIA HA CTPYKTYPHOTO 3BCHO, Ha KOCTO € BB3JIOKCHO ChbCTABAHCTO HAa JOKYMCHTA,
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2. JIAIETO, TTIOCOYEHO Ha MBPBO MSCTO B MOCTaBeHaTa 3ajadya WM JPYro JUTHKHOCTHO JIHIIC,
OMPEJIETICHOTO KaTO OTTOBOPHUK, KOTATO MOATOTOBKATA € BB3JIOKEHA HA HAKOJIKO ITHKHOCTHU
JINIIA;

3. pBKOBOIUTENSI HA pabOTHATA TPYIIa WIH IIPeIceAaTelNss HA KOMUCHATA, KOTAaTO MOATOTOBKATA €
BB3JIOKEHA Ha pabOTHA Tpyna I KOMHCHS.

Ui 60. Koraro ¢ mokyMeHTa ce u3mpamiaT Ipyrd JAOKYMEHTH, B 4acTta My ,llpunoxenue" ce
n30posiBaT T€3W JOKYMEHTH C PETHCTPAIIMOHEH WHACKC W JaTa Ha peructparnus. M30poeHuTe Karo
MIPUJIOXKEHHUS IOKYMEHTH ce MpuiaraT B paboTHUS JOKYMEHT, IIPEIU CTapTUPAHE HA ChIIlacyBaTellHATa
npoueaypa.

Pazgea II PerucTpupane 1 u3npamade Ha U3XOASIIH JOKYMEHTH

Y. 61. (1) OcHOBHHUTE IEHHOCTHU MO pErucTpalys Ha U3XOASIIU JOKYMEHTH, U3TOTBEHH B €JIEKTPOHEH
(dhopMaT, MOJANMCAHU C SIIEKTPOHEH MOAIKC, CE U3BBPIIBAT P CIIa3BaHE Ha CICIHUS PEII:

1. npernen Ha cp3nanenus B AVC usxopsi JOKyMEHT B €J1€KTPOHEH BUJ: KOPECIIOHJEHT, BUJl U
IIpoBepKa Ha (GaiJIoBOTO ChbpKAHNE HA JOKYMEHTA, HATMYME HA ONUCAHUTE NTPHIIOKEHMS;

2. BBBEXKIAHE/TIPOBEPKAa M pPENaKkiys Ha BbBeAeHa HMH(OpMAIMs OTHOCHO THUNA M BHAA Ha
JOKYMEHTa, KpaTKO OIMCAHNE, KOPECIIOHIEHT, HAUMH Ha U3MpalllaHe Ha JJOKYMEHTa, U3rOTBUII,
CBIUIACYBAJI/M U TIOJIIHCAT JOKYMEHTA;

3. reHepHpaHe Ha PEeruCTPallMOHEH UHJEKC U NOJIMMCBaHe Ha JOKYMEHTA OT JIeJI0BOIUTEIIS;

4. npuxirouBaHe Ha npenuckata B AVC;

5. H3IpallaHe Mo eJIeKTPOHEH BT Ha JOKYMEHTa KbM ajipecara.

(2) Ilpu peructpupane Ha U3XOASI JOKYMEHT, MPEAHA3HAUEH 3a U3MpalllaHe Mo Mola Uin Kypuep, B
JIEJIOBOJICTBOTO C€ MOJIMMACBAT U MOJIIIeYaTBAT TOJKOBA €K3EMIUISIPH, KOJKOTO Ca aJipecaTuTe M €IuH
3a chbXpaHeHHe B apXxuB. MICTMHHOCTTa Ha XapTHEHOTO KOIKME Ha JOKYMEHTa Ce€ YAOCTOBEpsBa OT
JIEJIOBOJTUTEIUTE C IIEeMITeN ,,BSIpHO ¢ eJeKTPOHHO MOAMMCAaHUSI OpUTHHAT'", UMEHA JITHKHOCT, JaTa U
MOAMKC Ha CIY>KUTEJIsA, 3aBEPUIT JJOKYMEHTA.

Y. 62. (1) ExcnennpaneTo Ha TOKYMEHTHTE BKJIFOUBA!

1. TtexHuuecka oOpabOTKa Ha TOKYMEHTUTE;
2. TpeaaBaHe Cpelly MOANUC Ha CIY>KUTEIN Ha UPMUTE, TPETOCTABSAIIN MTOIEHCKH U KypUEPCKU

YCIIyTH.

(2) HdocTaBkara Ha CHEIIHA U3XOASIIA KOPECTIOHACHIIUS 10 aJpecaT Ha TEPUTOpUSTAa Ha OOIIMHATA
MOJKE J1a C€ U3BBPILBA U OT CIYKUTEIUTE HA OOIIMHATA.

Paspea III KoHTpoJ no u3nb/1HeHHe HA 321a4M BbPXY JOKYMEHTH
Un. 63. (1) Jlunara no 4. 2, an. 3, HacouBaT upe3 ANC moanexammure Ha pe3oHpaHe JOKYMEHTH
clie/l TOJIy4aBaHETO MM OT CIIy)k0aTa Mo pEerucTpanusi KbM ChOTBETHUTE PBHKOBOAMUTENH, CIPSMO

CTpPYKTypaTa ¥ YTBBPACHUTE IIpaBuiia Ha aIMAHUCTPALIAATA.

(2) JIunata no . 44, an. 1 ype3 AVC pe3onupar 3a U3IbJIHEHNUE KbM ChOTBETHUTE 3B€HA HACOUECHUTE
JIOKYMEHTH.
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(3) C pesomronusita ce OonpeAensT U3MbIHUTENAT/U3BIHUTEINTE, BUABT Ha 3a/adaTa U CPOKBT 3a
HEMHOTO U3IIBbJIHEHHUE, KAKTO U HEMHUAT PUOPHUTET.

Un. 64. OGeKT Ha KOHTPOJI Ca CPOKOBETE HA 3a/1a4NTe, MPOU3TUYAIIU OT JOKYMEHTH, PE30JUPAaHH OT
gunara no wi. 44, an. 1.

Y. 65. CpokoBere 3a U3MBJIHEHUE Ha 33JaUUTE CE OMpPEAEAT ¢ MOCTaBIHETO Ha 33/1a4a KbM CaMUs
JOKYMEHT WJIA ChIIIaCHO HOpMaTUBHATA ypeaoa.

Y. 66. (1) HJ’I’B}KHOCTHI/ITG JIMIa, Ha KOUTO Ca Bb3JIOKECHU 3aa4H, Ca JJIb>XXHU Ja ' U3ITbJIHIABAT TOYHO
" B OIIPCACIICHUSA CPOK.

(2) CpokbT 32 U3IIBIHEHUE HA 33/1a4a MOXe Ja OBbIe MPOIBIKEH CaMO OT PHKOBOJUTENS, KOHUTO IO €
OTIPEIeITHIL.

(3) TlpomgpmkaBaHEeTO Ha CpOKa C€ H3BBPIIBA 10 MPEUIOKEHUE HAa M3IIBIHUTENS Ha 3ajadara,
HaIpaBEHO MPEId HErOBOTO U3TUYaHe. Pe3oupaiusar BnrcBa HOB CPOK BbPXY IIOCTaBEHATa 3aja4ya u
orpa3sBa ToBa B PKK Ha noxymenTa B AUC.

Ui 67. (1) M3meaHeHUETO HA 3aIa4UTe Ce CJICTU OT JIMIara mo wi. 53, ai. 1, T. 3, KOUTO NePUOUIHO
YBEIIOMSIBAT, KMETa, PECOPHHSI 3aMECTHUK-KMET WM CEKpeTapsi Ha OOLIMHATA 32 X0/a Ha U3ITbJIHCHUE
Ha IMOCTAaBCHUTEC OT TiAX 3aJa4u.

(2) OtroBopHOCTTa 3a M3MBJIHEHUETO B CPOK Ha 3aJaud, IOCTaBEHUTE OT KMeETa Ha oOluHaTa,
3aMECTHHUK-KMET U CEKpeTap, ce HOCH OT JUPEKTOpa Ha AUPEKIIMTA, HAa KOTOTO € Bh3JI0XKEHa 3a/1a4ara,
a KOraro 3aJja4ara € I0CTaBeHa OT CbOTBETHUS JUPEKTOP - OT HAYAJIHUKA Ha OTeJ1a WIH PbKOBOJAUTES
Ha 3BEHOTO.

Un. 68. KOHTpOJ’I’bT 110 U3II'BJIHCHUCTO Ha 3ala4¥ CC U3BbPIIBA HAa HAKOJIKO HUBA:

=

OT JJIBXKHOCTHOTO JIMIEC, ONPEACICHO CbC CbOTBECTHUA JOKYMCHT UJIM ITOCTABCHA 3aaa4a,

OT IIPCKHA PBKOBOAUTECII HA OTTOBOPHOTO 34 U3IIBJIHCHUCTO HA 3aa4aTa IJIbKHOCTHO JIMIC,
3. or KMET, 3aMCCTHUK-KMCT, CCKpPCTap, AUPCKTOPA HA AUPCKINA, HaYaJlHUKA Ha OTACIIA HIIN
PBKOBOAUTEII Ha 3BCHO.

N

I'naBa nera CbXpaHsiBaHe HA IOKYMEHTHTE
Pa3zgen I O01mm u3ucKBanus

Un. 69. (1) JeliHocTHTE TIO CHXpaHIBAHETO HA JOKYMEHTHUTE CE OCBIIECCTBSIBAT B CHOTBETCTBHE C
pasnopenoute Ha 3akoHa 3a Hanmonannus apxuseH ¢oua u Hapenba 3a pena 3a opraHuzupaHero,
00paboTBaHETO, EKCIIEPTHU3aTa, ChXPAHSIBAHETO W U3IMOJI3BAHETO HA JIOKYMEHTUTE B YUPEKICHCKUTE
apxuBHU U abpkaBHUTE U oOmmHCckH uHCTUTYIHH ([Ipuera ¢ IIMC Ne 67 ot 28.03.2024 r., 06H., /IB,
op. 28 01 2.04.2024 1., B cuna ot 2.04.2024 r.).

(2) 3a ocwuiecTBsiBaHE Ha JEMHOCTTAa HAa YUPEXKIECHCKUS apXHUB CE€ OCHUTYpsBaT KBaTU(UIUpaHU
CIy’)KUTENH, apXMBOXPAaHWIHUINHA IUION] M oOopyaBaHe, cbhriacHo wi. 41, am. 3 oT 3akoHa 3a
Hanmonanuust apxuBeH (OHJ WIM Ja BB3JIOKU M3IMBIHEHUETO HA JPYro CHEUAIU3HPaHO
IOPUANYECKO JINLE.
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(3) CexpansiBaHEeTO HA JOKYMEHTHUTE € TEKYIIO U apXUBHO.

(4) IlpenaBaneTo Ha IEHHM NOKyMEHTU B LleHTpaneH nbp:kaBeH apXUB W YHHILOKABAHETO Ha
JTOKYMEHTH C€ OCBIIECTBSBA ChITIACHO pasnopeadute Ha 3akoHa 3a Harponanuus apxuseH GoH.

UYn. 70. 3a mpoBepka Ha HATMYHOCTTA, YCIOBUATA 33 ChXpaHIBAaHE U ONa3BaHE HA JTOKYMEHTHTE, ChC
3aroBe]] Ha KMEeTa ce Ch3/jaBa MOCTOSHHO JIeHCTRAIIa ekcrepTHa koMucus. Komucusita ochliecTBsiBa
CBOATA JIEHHOCT CHITIACHO pasnopeaduTe Ha 3akoHa 3a Hannonanuus apxuseH (GoH.

Un. 71. (1) EnekTpoHHO OAMUCAaHUTE TOKYMEHTHU CE ChbXPaHABAT B CPOKOBETE, KOUTO Ca ONPECICHU
B HOpMaTHBHATAa ypea0a 3a ChIIUTE JOKYMEHTH, Ch3/1a/ICHU Ha XapTHEH HOCUTEN B ChOTBETCTBHE C UII.
42 ot 3aKoHa 3a €EKTPOHHUS JOKYMEHT U €JIEKTPOHHUTE YAOCTOBEPUTEIHH YCIYTH.

(2) CpxpaHeHHETO HA EIEKTPOHHUTE JOKYMEHTH 10 al. 1 ce u3BbpIBa cbe cpeacTBara Ha AUC.

(3) CpoxbT 3a chXpaHEHHE Ha €IEKTPOHHO MOMANKCAH JOKYMEHT MOXe J1a ObJe MPOABIKEH 0 pela,
10 KOMTO € OIpEIEIEH.

Paszgea Il Texkymo coxpansaBane
Un. 72. (1) Ha Texyio chXpaHsBaHe MOAJIEKAT:

1. BcUYKM BXOASAIIM AOKYMEHTH, MO KOUTO H3MBIHEHHETO € MPUKIIOYWIO - B 3BEHOTO IO
H3TOTBSHE;

2. BCHYKH U3XOJSIIU JOKYMEHTH;

3. BCHYKH BBTPEIIHU JOKYMEHTH, Ch3JIaJICHH OT JIEHHOCTTA Ha OOIIMHCKA A IMIUHUCTPAITHS.

(2) [eitHOCTTa MO TEKYIIOTO CHXPaHSIBAHE CE OCBILECTBABA OT CIYXHTEIUTE HAa CHOTBETHATA
JTUPEKIMSI/0OTAeI/3BEHO B 00IIIMHATa U 00XBalla:

ChXpaHsIBaHE HAa PETUCTPALMOHHO-KOHTPOIHUTE KapTH Ha €JIEKTPOHEH HOCUTEIT;
ChXpaHJIBaHE HA BXOAAIIUTE TOKYMEHTH, II0 KOUTO U3IIBIHEHUETO € MPUKIFOYUIIO;
ChXpaHsIBaHE HA U3XOJALIUTE U BbTPELIHUTE TOKYMEHTH;

U3BBPLIBAHE HA CIIPABKHU M NPEAOCTABSIHE 3a NOCIIEABAILO U3II0JI3BAHE;

TeXHHYecKa 00paboTKa U ITpe/laBaHe Ha TOKYMEHTHUTE 3a ChbXPaHsIBaHE B YUPEKACHCKUS apXUB.

agkrownE

UYn. 73. (1) JokymeHTHTe, HOCTBHIIUIM U Ch3AAACHU NIpe3 KaJleHAapHaTa roAuHa, ce rpynupar B Jena,
CBIVIACHO PETMCTPALIMOHHNUS UHJIEKC M CPOKOBETE 3a ChbXpaHEeHHe, onpeaesieHn B HomeHkinaTypara Ha
JieJiaTa CbC CPOKOBETE 33 ChbXPAHABAHETO M.

(2) JoxymeHTuTe B AienaTa ce MoApPEXAaT M0 XPOHOJIOTHSI.

(3) HoxymeHTH, KOUTO UMAT COOCTBEHA HOMEepalus (3aroBeax, MPOTOKOIM U JAp.) C€ MOAPEXIAT 1O
BB3XO/IAII peJl HA HOMEPUPAHETO UM.

(4) I[OKYMCHTI/ITC, KOHUTO 06pa3yBaT MMPENUCKHU, CC MOAPCKAAT ChbITIACHO PCTUCTPALIMOHHHUA NHICKC Ha

WHUIIMATUBHUS TOKYMEHT, KOUTO CE€ MOCTaBsl HA-OTrope, a CJea HETO, MO XPOHOJIOTHS - OCTAaHAIHTE
JIOKYMEHTH.
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Un. 74. (1) B Hauwanoto Ha KajeHJapHATa TOJWHA B JEIOBOJCTBOTO CE€ pa3KpHBaT TOJKOBA Jela,
KOJIKOTO ca TmocoueHn B HomeHknaTypara Ha Jenara ChbC CPOKOBE 3a CHXPaHSBAHETO UM - 3a
JOKYMEHTH Ha XapTHEH HOCHUTEI.

(2) B kpas Ha KaneHJapHaTa roMHA BCUYKU PA3KPUTH B JIEJIOBOJCTBOTO J€JIa C€ MPUKIIFOYBAT.
Y. 75. Texymoro cbXxpaHsBaHe Ha JOKYMEHTUTE 3aBbPIIIBA C IPE1aBaHETO UM B apXUBa Ha OOIMHATA.
Pa3neu Il ApxuBHO cbXpaHsiBaHe

Y. 76. (1) Ha apxuBHO chbXpaHsBaHE B YUPEKICHCKHUS apXUB MOJUIEKAT JOKYMEHTHTE, Cb3/1aJICHU OT
JIeMHOCTTa Ha aJMUHMCTPATUBHUTE 3Be€Ha B oOmuMHaTa cbrilacHo HoMmeHkimaTypa Ha Jenata Cbe
CPOKOBE 3a CbXPaHIBAHETO UM B OOLIMHATA.

(2) lomemienusTa, B KOUTO CE€ CHhXpaHsABAa apXHBBHT, TPsIOBa Ja OTroBapsT Ha YCIOBHSTA M Ja ca
000py/JIBaHU B CHOTBETCTBUE C U3UCKBAHUATA, ONPENIEeIeHHU OT JbpkaBHa areHuus ,,Apxusu".

UYn. 77. (1) Cnen n3TryaHe Ha CPOKOBETE 3a ChXPaHsABAHE, JOKYMEHTHUTE, ONPEACICHU KaTO IEHHH, Ce
npenasat B LleHTpaneH 1bpkaBeH apxuB 3a HOCTOSHHO 3alla3BaHe.

(2) Onpenenenute KaTo HE LIEHHU Jella U JOKYMEHTH, 0€3 UCTOpUYECKa U CIIPaBOYHA CTOHHOCT, Ce
3aJIeTIAIT 32 YHHUIIOKABAHE M YHUIIIOXKABAT C aKT HA U3MBJIHUTEITHUS TUPEKTOP, ChIIIACHO M3UCKBAHUATA
Ha 3akoHa 3a Harmonanuus apxuBeH QoHS.

Pazgea IV IbJarocpoyHo cbxpaHeHue ¥ apXuB HA €JIEKTPOHHHU JOKYMEHTH
UYn. 78. IBITOCcpovYHOTO ChXpaHEHHE Ha IEKTPOHHH TJOKYMEHTH UMa 3a el Ja:

1. 3ama3m mpaBHaTa BaJIMJAHOCT HA JOKYMEHTHTE - TSIXHOTO CBIIECTBYBaHE, aBTEHTHUYHOCT,
MHTETPUTET U U3MOJI3BAEMOCT;

2. nma oOesrmeyn BB3NPOM3BEXKIAHETO WM 0Oe3 3arybda Ha [JaHHW, BBIOPEKH pUCKA OT
KOMITPOMETUPAHE Ha HOCUTENS Ha JOKYMEHTAa W HE3aBUCHMO OT OBACHINTE TEXHOJOTUYHU
MIPOMEHH;

3. J1a OCHUTYpH MPOCIHEAUMOCT Ha BCUYKHU OIEPAllMU, CBBP3aHHU C €NEKTPOHHUTE JTOKYMEHTU -
IpHeMaHe, CbXpaHEeHHUE U U3I0JI3BaHe Ha eJIEKTPOHHHU TOKYMEHTH.

Un. 79. (1) EnexTpoHHHs YyupexXIEHCKM apXMB Ha oOmuHaTa ce ¢opmupa OT O(ULIHAIHUTE
€JIEKTPOHHM JIOKYMEHTH, peructpupann B AWC, KoWTO momiexaT Ha 3aJbJDKUTEITHO TEKYIIO H
IBITOCPOYHO ChXpaHeHHe. ToBa ca BCHUKM BXOJAIIHN, U3XOASIIHN U BTPEIIHU TOKYMEHTH, KOUTO ca:

1. moamucaHu ¢ eNEKTPOHEH MOJIIHUC;
2. CKaHUpPaHU KaTO EJIIEKTPOHEH 00pa3 OT XapTHEeH HOCHUTEN M YIOCTOBEPEHH C EIEKTPOHEH

MOATIUC OT CIYXKUTCIIA, CHCJI CJIICKTPOHHUA O6p3.3

(2) Hoxymenture mo Ilpunoxkenue 1 ce chXpaHsBaT MapajieIHO — KaTO OPUTHHAIM Ha XapTHCH
HOCHUTEN (CHIIIACHO HOPMATUBHUTE CPOKOBE) U KaTO €JICKTPOHHHU 00pa3u 3a CIIPAaBOYHH IICIIH.

(3) I[’BJ'II"OCPO‘-IHOTO CbXpPaHCHHUC HA CIICKTPOHHHU NOKYMCHTHU CC OCHUICCTBSABA 3a CPOK HE ITO-MAJIBK OT
CpOKa, YCTAaHOBCH B HOPMATUBCH AKT 3a XapTHUCHU NJOKYMCHTHU C aHAJIOTMYHO IMPEAHA3HAYCHHC.
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(4) Beuuku ckaHMpaHU JOKYMEHTH OT XapTHEH HOCHTEN Ce ChXpaHsBaT 3a cpok OT 20 rofuHU C
M3KIIIOYCHWE Ha JOKYMEHTUTE, KOUTO CIIOpE] BHJA UM HIMAT apXWBHA CTOHHOCT M KOHWTO C€
ChbXpaHsBaT 3a BpeMe OIpe/eicHO B HoMeHKiarypaTa. CpOKbT 3a ChXpaHEHHE Ha EJICKTPOHEH
JOKYMEHT MOe J1a ObJie TPOIBIDKEH CaMo TI0 pefa, Mo KOWTo € onpeseneH. 20-TOIUIIHUAT CPOK ce
mpujara camo 3a eJeKTpoHHUTe o0pas3u. XapTuenute opuruHany mno [Ipunoxenne 1 ce chxpaHsBar
criopen crienupUIHUTe HOPMATUBHU CpoKoBe (O6e3cpouno, 10 roauau u mp.).

(5) IlpaBunara He ce mpuIIaraT 3a JOKyMEHTUTE, KOUTO ChIbPKAT KiIacupuiuupaHa nHPOpMaIus.

(6) ArpXHOCTHO JIHILIE, OTIPEETICHO OT KMETa Ha OOIIMHATA, OCUTYpsIBa aBTOMATH3HPAHOTO Ch3/1aBaHe
Ha pe3epBHU KOMMsI HA BCUUKHU JIaHHU U €JIEKTPOHHHU JOKYMEHTH Haii-MaJKo BCEKH JIEH.

(7) PezepBHUTE KOIUS CE ChXpaHSBAaT HAa HOCHTEI, PA3JIMUYCH OT TO3U, HA KOWTO ca Pa3MOJIOKCHU
JAHHUTE WU €JIEKTPOHHUTE JOKYMeHTU. ChXpaHsBaT ce Hali-MaJIKo ITOCIEAHUTE TPU PE3EPBHU KOIHS.

(8) Pe3epBHMTE KOMUSI C€ KPUITUPAT C MyOTMYHUS KITIOY HA OOIIMHATA.

(9) P€3€pBHI/ITe KOIIuA CC U3INHUTBAT 3d KOHCHUCTCHTHOCT U HHTCTPUTCT YPEC3 HpO6HO BBH3CTaHOBABAHC
Ha JaHHHU Hal-MaJlKO BEIHBX MECCUHO.

Y. 80. (1) 3a npuemane, cbXpaHeHHE U U3I0J3BaHE B €JIEKTPOHHUS apXUB, €JIEKTPOHHUTE TOKYMEHTH
ce MPEACTaBAT B apXUBEH (ailll, KOITO ce Ch3/1aBa OT JUIbKHOCTHO JIMLE, IIPUTEKABAILO OAXOAAIIA
TEeXHUYECKAa KOMIIETCHIIMS, ONPEAETICHO OT KMeTa Ha OOIIMHATA, ChIVIACHO M3MCKBAHUATA HA 3aKOHA
3a HallMOHAJIHUS apXUBEH (OH]I.

(2) ApxuBHusT (haiin TpsiOBa 1a MPUTEKABA CIETHUTE XapaKTEPUCTHKH:

1. na mpexacraBs msuaTa MHPOPMALUS M BPB3KH, CHIIECTBYBAIM B OPUTHHAIHUS €IEKTPOHEH

JOKYMEHT;

71a € OMpeieNieH 0T MEXAyHapOAEeH, HAI[MOHAJIEH UJTU ITYOJIMYHO Pa3npocTpaHeH popMmar;

Jia € ¢ IBIATOTpaiiHa TOAHOCT U IIMPOKO Pa3NpOCTPaHEHHUE;

4. n1a mo3BOJIABa AMPEKTHO M3IOJI3BAHE U JIECHO TpaHchopmupaHe B Apyru (GopMaTtu, KOUTO ca
TOIHM 32 U3MO0JI3BaHe OT ChIECTBYBaIaTa cCoPTyepHa WM XapayepHa Cpelia;

5. Jla € MaKCMMaJIHO HE3aBUCUM OT KOHKPETHA cCOPTyepHa WU XapayepHa cpefa.

wmn

(3) Apxusnusm ¢haiin ce noonucea ¢ KeéarupuyupaHus erekmponen NOONUC HA Cb3OAIOMO 20
ONLAHCHOCMHO TUYe U ce YOOCmo8epssa C eleKMpPOHHUS 8peMesU nedyam Ha AdOMUHUCTPAMUBHUS
opeaH.

(4) 3a TrapaHTHPAHE OBbJITOCPOYHOTO CBXPAaHCHHUEC HaA CICKTPOHHU OOKYMCHTH CC€ H3BbBPIIBA
MI/IFpaIII/ISI/HPCXB’I)pJ'IS{HC U CbXPAaHCHUC Ha CJIICKTPOHHHU OTOKYMCHTH Ha (1)I/ISI/III€CKI/I HOCHUTCII, U3BBH

ANC.

Ui 81. 3a BCeKH €IIEKTPOHEH JOKYMEHT B SJIICKTPOHHHS apXHB C€ MO TbPXKAT CICTHUTE JTaHHHU:

=

HOMeEp - YHUKaJleH perucrpanuoner uaentudukarop (YPN);

2. BUJ - TOSICHEHUE 32 BUJA JIOKYMEHT, OCUTYpSBAIll0 HEroBaTa €JIHO3HAYHA HJCHTU(UKAIUSL
Yype3 BIHMCBAHE HAa ChOTBETEH TEKCT;

OTHOCHO - KPaTKO IIPEJICTaBsSHE Ha CHIIHOCTTA YPE3 TEKCT;

4. NaHHU 3a OBJIACTEHOTO JIULIE, KOETO € OTOPU3UPAHO Ja MOANKNCBA ChOTBETHUS BUJl IOKYMEHT;

w
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o

KOPECIOHICHT - UMe/TIpe3rMe (HAMMEHOBAHUE) | JIP.;

6. JaHHU 32 CBXPAHEHHUETO Ha JOKYMEHTa OT BEJIOMCTBEHATa HOMEHKIIATYpa: MPEACTABST CPOKa

U CXEMHUTE 32 ChbXpaHEHHE Ha JIOKYMEHTUTE, C KOUTO ce yrpanisiBa npectodar uM B AUC 1o

MpelaBaHeTo Ha JoKyMeHTa B Hanmonanaus apxuBeH QoH,

BUJ Ha (ailnoBust hopMaT 3a CbOTBETHUS TOKYMEHT;

npUIoKeH! (ailyioBe - CIIUCHK (HAMMEHOBAHKE, ChIbPIKAHUE);

JOMTBIHUTENIEH KOMEHTap;

10. TOTbTHUTENTHU TaHHU;

11. xkpaeH cpok 3a MPHUKIIOYBaHE HAa padoTaTa Mo JOKYMEHTa;

12. cnyxuTeln, Ha BHUMAaHUETO, HA KOWTO TPsiOBa J1a ce HACOYH;

13. moanuc Ha TOKYMEHTA, BKIIOYUTEITHO MOAMMCUTE Ha CIY>)KUTEIUTE, U3TOTBUIIU U ChIIIacyBalH
JTIOKYMEHTA;

14. naunH Ha W3MpaIllaHe/TI0yYaBaHe,

15. unaexc Ha AeI0TO OT HOMEHKJIAaTypaTa Ha Jielara;

16. xpoHoJOrHs HA IEWHOCTUTE, CBBP3aHH ChC ChbXPAHEHUETO U OJIUTA HAa TOKYMEHTA.

© N

Pazgean V U3noJ3Bane Ha NPUKIIOYEHH NPENUCKUA U JOKYMEHTH

Un. 82. (1) OpuruHanute Ha TPUKITIOUUIUTE MPENUCKH U JOKYMEHTH HE C€ HW3HACAT WU3BBH
MOMENICHUATa/apXuBa Ha oOImKHaTa. VI3KiIIoueHne ce JoIycKa camo 3a Te3U, KOUTO €€ M3UCKBAT OT
OpraHHTE Ha ChJa, CIEACTBHETO U MPOKypaTypara.

(2) 3a u3HECEHNTE U3BHH NMOMEIICHUATA/apXUBa HA OOIMHATa OPUTUHAIN HA MPETUCKU U JOKYMEHTH
Cce ChCTaBs IPHEMO-TIpeIaBaTelIeH MPOTOKOI. KbM /1e10TO ce TOCTaBst KOMUe OT JOKYMEHTa, 3aBEPEHO
OT apXuBaps/AEIOBOJUTEIIS Ha OOIMHATA U OPUTHHAJIA HA TIMCMOTO, C KOETO € HAaIIPaBEeHO UCKAHETO.

Un. 83. (1) Konmst Ha TPHUKITIOYEHU MPENUCKH U JTOKYMEHTH C€ TPEJOCTaBAT HA CIIYXKHUTEIH Ha
oOlIrHaTa Ype3 MIUCMEHa 3asBKa JI0 CeKpeTaps. 3asBKaTa ChAbpika 000OCHOBKA HA HCKAHETO U KbM Hes
MOJKE J1a Ce MPUJIOKHU KOIKE OT JOKyMEHTa (IIMCMO, IIOCTaBeHa 3aja4a u Jip.), 10 [OBOJ Ha KOUTO €
HalpaBeHa 3asBKaTa.

(2) Konust Ha IpUKIIFOUEHU PETHUCKHU U TIOKYMEHTH C€ U3UCKBAT OT (M3UYECKU U IOPUANYECKHU JUIa
ype3 3asBKa U Ce MPEJOCTaBAT cje]l MMCMEHOTO pa3pelleHne Ha CeKpeTaps Ha o0IuHaTa.

Pa3nes VI OcHOBHM M3MCKBAHHA KBbM CJIY/KHTEJIUTE

UYn. 84. 3a npaBUIHOTO MpPOTUYAHE Ha JIEHHOCTTA MO JOKYMEHTOO0OO0POTa - €JIEKTPOHEH U XapTHEH,
PBKOBOJUTENINTE HA CTPYKTYPHH 3BEHA Ca JUIbKHU:

1. na crmensT 3a ca3BaHETO HA HACTOSIIMTE MPABHIIA OT OJYMHEHUTE UM JIUIIA;

2. Aa  pasgpeaciaaT W KOHTPOJIUpAT UIMNBIHCHUETO Ha 3aJaduTe, MOpOU3THYAIIMU OT

PETUCTPUPAHUTE JOKYMEHTH, KATO OCUTYPST CBOEBPEMEHHOTO UM OTUUTAHE;

B ClIy4all Ha OTCHCTBUS Jla C€ ONPEAEIIAT 3aMECTHHIM Upe3 peructpupane B ANUC;

4. 51a moACUTYpPST B3aUMO3aMEHSEMOCT Ha CIIY)KUTETUTE, 32 YUATO JCHHOCT OTTOBAPST, U CIEISAT
3a HOPMAJIHOTO IPOTHYAHE Ha JACHHOCTTA;

5. Jla W3UCKBAT OT CIYKUTEIHWTE CH MPH HaMyCcKaHe OT JUIBKHOCT Jla IpeaaBaT MO OMHUC C
MPOTOKOJI HaMHUpaliara ce y TAX CiaykeOHa JTOKyMEHTAIlWs, IeYaTH W 3aBeJeH WHBEHTAp Ha
MIPEKUS CH PHKOBOIUTEN WIH IPYTO U3PUIHO TTOCOUCHO CITYKEOHO JINIIE;

6. mpu TpenaBaHe Ha MPEMHCKUTE 3a TEKYIIO CHhXpPaHCHHE Jla MPOBEPSBAT W KOHTPOIHPAT
LIEJIOCTTA HA IOKYMEHTALIUATA;

w
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IIPU OTCHCTBUE HA CIYXHUTENs, HA KOTOTO € Bb3JIO’KEHA 337a4yaTa opaau 00JIeCT WU OTIIYCK
3a MoBeYe OT MET PabOTHH JHHU, MPEKHUAT PHKOBOAUTEN MOXKE J1a MPEHACOYH HEOTIOKHHUTE
3a1a4d KbM JPYT CIIYXKUTEI,

IPU PEIOBHH TOJUIIHU OTIYCKH IMPEKUSAT PBHKOBOAMUTEN C€ ChOOpassiBa ChC CPOKOBETE 3a
U3IBJIHEHUE HA 3aa4uTe, a CIYKUTEIAT ClIe[Ba Ja IPUKIOYU BB3JIOKEHUTE MY 3aJaud,
CBBP3aHM ChC CIIA3BAHETO HA CPOKOBE, IIPEAH U3JIU3AHE B OTILYCK.
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SAK/IIOYUTEJIHU PA3IIOPEIBH

§ 1. BprpeuiHuTe mpaBuiia ce M3aaBaT Ha OCHOBaHWe wi. 2, an. 1 ot Hapenbarta 3a oOMeHa Ha
JIOKYMEHTH B aJIMUHUCTpAIIUATA.

8 2. [IpakTU4ecKuTE yKa3aHUsl ¥ OpraHU3alUATa 10 TPUIIAraHeTo Ha TE3H MpaBHia Ce U3IIBIHIBAT OT
cekperaps Ha oOLIMHATA.

8 3. Ilpwioxkenne 1 KbM HACTOSIIMTE TpaBHJIA ChABPKA CHHCHKA C JOKYMEHTHTE, W3JaBaHU Ha
xaptueH Hocutes, cbriacyBad ¢ MEY. CnuchbkbT ce myOiiMKyBa Ha MHTEPHET CTpaHUIATa U Ce
aKTyaJlu3upa ciiesl BCsKa IMpoMsHa.

§ 4. KoHTpo:1 110 cria3BaHe Ha HACTOSIIHTE ITPaBUJIa Ce Bb3Jlara Ha ceKperaps Ha oOIMHATA.

8 5. IIpu BB3HUKBaHE Ha (HOPCMAKOPHHU OOCTOSTEICTBA, BKIIFOUUTEIIHO MPUPOIHU OCICTBUSI, aBaPHH
Ha HHPOPMAIIMOHHATA CHCTEMa HIIM MAaCOBH KHOepaTaku, KMETHT Ha OOLIMHATA MOKE ChC 3aroBe]] J1a
BBBE/IC BPEMEHEH PEKUM Ha paboTa ¢ JOKyMEHTH 3a cpok 110 30 1HuU. 3anoBera ce u3aaBa Bb3 OCHOBA
Ha MOTHBHMPAHO MHCMEHO CTAaHOBMIIE Ha CEKpeTaps Ha oOIIMHATa W ce MyOJMKyBa He3a0aBHO Ha
MHTEPHET CTPaHUIaTa Ha OOILHATA.

§ 6. lI3MeHeHnneTo u JOIIBbJIHCHHUECTO Ha TC3U IIPaBUJIa CC U3BBPIIBA I10 PC€1a Ha TAXHOTO IIPUCMAHC.

§ 7. UskmroueHus IIpU M3IIBJIHCHUC Ha HeﬁHOCTHTe N0 HACTOAIIUTE IIpaBUJIa Ca OOIIYCTHUMU
CANHCTBCHO IIPU BB3HUKBAHC Ha TCXHUYCCKHU WM OPraHU3allMOHCH HpO6JIeM, KOMHTO BPEMCHHO
BB3NPCIATCTBA U3TOTBAHCTO UJIN oOMeHa Ha CJICKTPOHHU NOKYMCHTH. I[OKYMGHTI/ITG U IMpoucaypurTe
10 HpI/IJIO)KeHI/Ie 1 HE NpeaACTaBIsIBAT U3KIIOYCHHUEC, a4 IIOAJICIKAT Ha CIICHUAJICH PCIKUM, IMTPCABUACH B
HOPMAaTUBHUTC aKTOBC U YPCICH B I'maBa mrecra.

§ 8. MeiinocTtHTe, ypenenu ¢ Hacrosumre [IpaBuia, ce mpuiarar B paMKHTE Ha CHIIECTBYBAIIUS
KaJIpOBU, TEXHUYECKU U (PUHAHCOB pecypc Ha OOIIMHATA.

8 9. BeTpemHuTe npaBmia ca yTBbPACHHU ChC 3amoBe] HAa KMETa Ha OOIIMHATA M BIM3aT B CHJIA OT
01.01.2026 .

8 10. Ilpunoxenune 1 KbM HACTOSIIUTE MpaBUa € HEpas3JeiIHa YacT OT TAX W IMOMJICKH Ha

aKTyaju3alus MpU OpOMsiHA B MPOLEIypUuTe U pabOTHUTE MPOLECH, ChITIACYBaHU C MUHUCTBpPA Ha
€JIIEKTPOHHOTO YIPABIICHUE.
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